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Department/Bureau/Office: Agency Code/UACS: Contact Person:
Region: Organization Type: Position:

Address: E-mail : 
                Telephone/Mobile Nos: 

Total Amount
for the year

Jan Feb Mar Q1 Q1
AMOUNT April May June Q2 Q2

AMOUNT July Aug Sept Q3 Q3
AMOUNT Oct Nov Dec Q4 Q4

AMOUNT

PART I. AVAILABLE AT PS-DBM (MAIN WAREHOUSE AND DEPOTS)

ALCOHOL OR ACETONE BASED ANTISEPTICS

2 12191601-AL-E03 ALCOHOL, Ethyl,  1 Gallon gallon 2 0 0 2 902.72 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 2 451.36 902.72

ARTS AND CRAFTS EQUIPMENT AND ACCESSORIES AND SUPPLIES

3 60121413-CB-P01 CLEARBOOK, A4 size box 50 0 0 50 1,768.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 50 35.36 1,768.00

4 60121413-CB-P02 CLEARBOOK, Legal size box 60 0 0 60 2,308.80 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 60 38.48 2,308.80

5 60121534-ER-P01 ERASER, plastic/rubber piece 30 0 0 30 280.80 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 30 9.36 280.80

6 60121524-SP-G01 SIGN PEN, Extra Fine Tip, Black piece 250 0 0 250 6,500.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 250 26.00 6,500.00

9 60121524-SP-G02 SIGN PEN, Extra Fine Tip, Blue piece 220 0 0 220 5,720.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 220 26.00 5,720.00

AUDIO AND VISUAL EQUIPMENT AND SUPPLIES

BATTERIES AND CELLS AND ACCESSORIES

18 26111702-BT-A02 BATTERY, dry cell, size AA pack 4 0 0 4 87.36 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 4 21.84 87.36

19 26111702-BT-A01 BATTERY, dry cell, size AAA pack 4 0 0 4 79.04 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 4 19.76 79.04

CLEANING EQUIPMENT AND SUPPLIES

29 47131601-DU-P01 DUST PAN piece 2 0 0 2 93.60 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 2 46.80 93.60

36 47131501-RG-C01 RAGS kilo 2 0 0 2 114.40 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 2 57.20 114.40

COLOR COMPOUNDS AND DISPERSIONS

42 12171703-SI-P01 INK, for stamp pad bottle 9 0 0 9 280.80 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 9 31.20 280.80

CONSUMER ELECTRONICS

FACE MASK

FILMS

46 13111201-CF-P02 CARBON FILM, Legal size box 3 0 0 3 770.64 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 3 256.88 770.64

FIRE FIGHTING EQUIPMENT

47 46191601-FE-M01 FIRE EXTINGUISHER, dry chemical unit 1 0 0 1 1,398.80 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 1 1,398.80 1,398.80

FLAG OR ACCESSORIES

FURNITURE AND FURNISHINGS

51 56101504-CM-W01 MONOBLOC CHAIR, white piece 20 0 0 20 7,446.40 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 20 372.32 7,446.40

HEATING AND VENTILATION AND AIR CIRCULATION

56 40101604-EF-S01 ELECTRIC FAN, stand type unit 2 0 0 2 2,013.44 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 2 1,006.72 2,013.44

57 40101604-EF-W01 ELECTRIC FAN, wall mount unit 3 0 0 3 2,742.48 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 3 914.16 2,742.48

INFORMATION AND COMMUNICATION TECHNOLOGY (ICT) EQUIPMENT AND DEVICES AND ACCESSORIES

Total Quantity
for the year Price

Monthly Quantity Requirement
Item & Specifications Unit of 

Measure

Should there be changes in the agency’s CSE requirements, the agency may edit their uploaded APP-CSE directly on their Virtual Store account. However, the agency must ensure that a signed and approved copy of the supplemental APP-CSE form is available. Note that all CSE requirements in excess of the quantities indicated in the original APP-CSE form will not be 
served if not covered by a supplemental APP-CSE.                                                                                                                                                                                                        
For further assistance or clarification, agencies may contact the Marketing and Sales Division of PS-DBM through its mobile numbers 0927-8478245 (Globe) or 0918-2954426 (Smart), or email appcse.helpdesk@ps-philgeps.gov.ph, or visit the PS-DBM website (www.ps-philgeps.gov.ph) for the guide on how to fill-out the APP-CSE.

Note: The APP-CSE for FY 2024 must be submitted on or before 31 July 2023.

The APP-CSE form must be accomplished using Microsoft Excel format. The APP-CSE shall be deemed incorrect or invalid if the form used is other than the prescribed format which is downloadable from the Virtual Store (VS) and Downloads page of PS-DBM website (www.ps-philgeps.gov.ph).
All information must be provided accurately.
Kindly refer to the CSE catalogue on the PS-DBM website (www.ps-philgeps.gov.ph) under the "What We Sell" tab for the detailed technical specifications and sample photo of the items.

For items not included on the list of PART II, a separate file, with the file name APP-CSE 2024 Form - Other Items, can be downloaded from the Downloads page of PS-DBM website (www.ps-philgeps.gov.ph) and must be submitted to PS-DBM through this link: https://shorturl.at/hosS8.
Once signed and approved by the Property/Supply Officer, Accountant/Budget Officer, and Head of the Agency/Office, kindly upload the soft copy of the APP-CSE in Microsoft Excel format as well as the original signed copy in Portable Document Format (PDF) to the agency's Virtual Store (VS) account on or before the prescribed period or deadline. Any APP-CSE form that 
is unsigned or has incomplete signature shall be deemed invalid.

APP-CSE 2024 FORM
ANNUAL PROCUREMENT PLAN - COMMOM-USE SUPPLIES AND EQUIPMENT (APP-CSE) 2024 FORM

Introduction:
This form contains the common-use supplies and equipment (CSE) being carried by the Procurement Service – Department of Budget and Management (PS-DBM) that shall be purchased by government agencies. Consistent with the DBM Circular Letter Nos. 2011-6 and 2011-6-A

dated 25 August 2011 and 28 September 2011, respectively, the APP-CSE shall serve as the agency’s annual procurement request for all its CSE requirements.
Only agencies with uploaded APP-CSE in the Virtual Store (VS) will be able to purchase CSE from the PS-DBM.

Note that the items listed on this form have been arranged in accordance with the United Nations Standard Products and Services Code (UNSPSC).
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for the year Price
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61 43202010-FD-U04 FLASH DRIVE piece 15 0 0 15 3,369.60 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 15 224.64 3,369.60

64 43211708-MO-O02 COMPUTER MOUSE, Wireless unit 5 0 0 5 847.60 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 5 169.52 847.60

65 43212102-PR-D02 PRINTER, Impact, Dot Matrix, 24 pins unit 1 0 0 1 33,015.84 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 1 33,015.84 33,015.84

LIGHTING AND FIXTURES AND ACCESSORIES

MANUFACTURING COMPONENTS AND SUPPLIES

70 31201610-GL-J01 GLUE, all-purpose jar 19 0 0 19 1,343.68 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 19 70.72 1,343.68

71 31151804-SW-H01 STAPLE WIRE, heavy duty (binder type), 23/13 box 1 0 0 1 22.55 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 1 22.55 22.55

72 31151804-SW-S01 STAPLE WIRE, standard box 24 0 0 24 570.24 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 24 23.76 570.24

77 31201512-TA-T01 TAPE, transparent, 24mm roll 15 0 0 15 171.60 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 15 11.44 171.60

MEASURING AND OBSERVING AND TESTING EQUIPMENT

80 41111604-RU-P02 RULER, flexible, plastic, 450mm piece 6 0 0 6 124.80 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 6 20.80 124.80

OFFICE EQUIPMENT AND ACCESSORIES AND SUPPLIES

81 44121612-BL-H01 BLADE, for general purpose cutter/utility knife tube 1 0 0 1 16.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 1 16.00 16.00

83 44101807-CA-C01 CALCULATOR, Compact unit 6 0 0 6 1,722.24 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 6 287.04 1,722.24

87 44122105-BF-C03 CLIP, backfold, 32mm box 15 0 0 15 405.60 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 15 27.04 405.60

88 44122105-BF-C04 CLIP, backfold, 50mm box 15 0 0 15 904.80 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 15 60.32 904.80

89 44121801-CT-R02 CORRECTION TAPE piece 22 0 0 22 253.66 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 22 11.53 253.66

90 44121612-CU-H01 CUTTER/UTILITY KNIFE, for general purpose piece 2 0 0 2 63.44 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 2 31.72 63.44

91 44111515-DF-B01 DATA FILE BOX piece 17 0 0 17 1,312.40 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 17 77.20 1,312.40

92 44122011-DF-F01 DATA FOLDER piece 20 0 0 20 1,372.80 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 20 68.64 1,372.80

93 44103202-DS-M01 DATER STAMP piece 1 0 0 1 469.78 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 1 469.78 469.78

95 44121506-EN-D02 ENVELOPE, Documentary, legal, box 1 0 0 1 1,078.48 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 1 1,078.48 1,078.48

97 44121506-EN-X02 ENVELOPE, Expanding, Plastic box 12 0 0 12 365.88 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 12 30.49 365.88

98 44121506-EN-M02 ENVELOPE, Mailing box 4 0 0 4 1,867.84 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 4 466.96 1,867.84

102 44111515-FO-X01 FILE ORGANIZER, expanding, plastic, legal piece 40 0 0 40 3,408.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 40 85.20 3,408.00

109 44122027-FO-P01 FOLDER, pressboard box 1 0 0 1 952.64 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 1 952.64 952.64

114 44121716-MA-F01 MARKER, Flourescent set 12 0 0 12 511.68 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 12 42.64 511.68

115 44121708-MP-B01 MARKER, Permanent, Black piece 112 0 0 112 1,747.20 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 112 15.60 1,747.20

116 44121708-MP-B02 MARKER, Permanent, Blue piece 112 0 0 112 1,747.20 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 112 15.60 1,747.20

117 44121708-MP-B03 MARKER, Permanent, Red piece 6 0 0 6 93.60 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 6 15.60 93.60

118 44121708-MW-B01 MARKER, Whiteboard, Black piece 6 0 0 6 62.40 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 6 10.40 62.40

122 44122104-PC-J02 PAPER CLIP, vinly/plastic coated, jumbo, 50mm box 10 0 0 10 239.20 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 10 23.92 239.20

126 44121619-PS-M01 PENCIL SHARPENER piece 3 0 0 3 639.60 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 3 213.20 639.60

127 44101602-PU-P01 PUNCHER, paper, heavy duty piece 3 0 0 3 486.72 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 3 162.24 486.72

130 44121905-SP-F01 STAMP PAD, felt piece 7 0 0 7 298.48 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 7 42.64 298.48

131 44121618-SS-S01 SCISSORS, symmetrical/asymmetrical pair 11 0 0 11 457.60 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 11 41.60 457.60

134 44121613-SR-P02 STAPLE REMOVER, plier-type piece 15 0 0 15 717.60 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 15 47.84 717.60

135 44121605-TD-T01 TAPE DISPENSER, table top piece 5 0 0 5 390.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 5 78.00 390.00

PAPER MATERIALS AND PRODUCTS

149 14111507-PP-M02 PAPER, MULTICOPY LEGAL ream 80 0 0 80 16,889.60 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 80 211.12 16,889.60

151 14111507-PP-C02 PAPER, MULTIPURPOSE LEGAL ream 30 0 0 30 5,553.60 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 30 185.12 5,553.60

155 14111531-RE-B02 RECORD BOOK, 500 PAGES book 30 0 0 30 3,151.20 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 30 105.04 3,151.20

157 14111704-TT-P02 TOILET TISSUE PAPER, 2 ply pack 2 0 0 2 201.76 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 2 100.88 201.76

PERFUMES OR COLOGNES OR FRAGRANCES

158 53131626-HS-S01 HAND SANITIZER bottle 20 0 0 20 1,747.20 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 20 87.36 1,747.20

PESTICIDES OR PEST REPELLENTS

PRINTED PUBLICATIONS

PRINTER OR FACSIMILE OR PHOTOCOPIER SUPPLIES (CONSUMABLES)

SOFTWARE

PART II. OTHER ITEMS NOT AVAILABLE AT PS-DBM BUT ARE REGULARLY PURCHASED FROM OTHER SOURCES (Note: Please indicate price of items)
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1 AA Battery, dry cell expiry date at least 12/2025  pack 10 0 0 10 300.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 10 30.00 300.00

2 AAA Battery, dry cell expiry date at least 12/2025  pack 10 0 0 10 450.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 10 45.00 450.00

3 Air freshener, cannister, expiry date at least 12/2025  can 15 0 0 15 1,800.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 15 120.00 1,800.00

5 Alcohol, ethyl, 70%, expiry date at least 12/2025  gallon 17 0 0 17 7,225.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 17 425.00 7,225.00

6 All-purpose copy paper, 80 gsm, legal size 500s  ream 50 0 0 50 16,000.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 50 320.00 16,000.00

7 All-purpose copy paper, 80 gsm, letter size 500s  ream 10 0 0 10 2,735.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 10 273.50 2,735.00

8 All-Purpose Printer and Copier with Automatic Document Feeder, Wireless and Wired 
Printing, Duplex Printing, Scanner, Paper Sizes: A4, Letter, Folio, Legal etc.  unit 1 0 0 1 18,500.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 1 18,500.00 18,500.00

10 Ballpen Ordinary black, 50 pcs/box  box 2 0 0 2 650.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 2 325.00 650.00

11 Ballpoint pen, 0.5mm, Black  Piece 74 0 0 74 1,110.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 74 15.00 1,110.00

12 Binder Clips, 2"(51 mm)  dozen 6 0 0 6 1,200.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 6 200.00 1,200.00

13 Bondpaper 8.5x11, 70 gsm, s20  ream 30 0 0 30 8,250.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 30 275.00 8,250.00

14 Bondpaper 8.5x13, 80 gsm  ream 30 0 0 30 11,250.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 30 375.00 11,250.00

15 Bondpaper A4, 70 gsm, s 20  ream 50 0 0 50 15,000.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 50 300.00 15,000.00

16 Brother BT 5000 Black  Bottle 4 0 0 4 1,944.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 4 486.00 1,944.00

17 Brother BT 5000 Cyan  Bottle 3 0 0 3 1,458.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 3 486.00 1,458.00

18 Brother BT 5000 Magenta  Bottle 3 0 0 3 1,458.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 3 486.00 1,458.00

19 Brother BT 5000 Yellow  Bottle 3 0 0 3 1,458.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 3 486.00 1,458.00

20 Brown envelop long  pack 4 0 0 4 800.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 4 200.00 800.00

21 Brown Envelope long, 100 pcs  Pack 2 0 0 2 460.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 2 230.00 460.00

22 Brown envelope short/ a4, 100 pcs  pack 5 0 0 5 875.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 5 175.00 875.00

23 Calculator, 2 way power, 12 digit  pc 4 0 0 4 4,000.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 4 1,000.00 4,000.00

24 Calculator, compact, 12 digit, superior quality  Unit 2 0 0 2 900.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 2 450.00 900.00

25 Canon 71 (black)  bottle 12 0 0 12 6,600.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 12 550.00 6,600.00

26 Canon 71 (cyan)  bottle 10 0 0 10 5,500.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 10 550.00 5,500.00

27 Canon 71 (magenta)  bottle 10 0 0 10 5,500.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 10 550.00 5,500.00

28 Canon 71 (yellow)  bottle 10 0 0 10 5,500.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 10 550.00 5,500.00

29 CANON 810 ink cart, Black  cartridge 8 0 0 8 12,000.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 8 1,500.00 12,000.00

30 CANON 811 ink cart, Colored  cartridge 8 0 0 8 14,400.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 8 1,800.00 14,400.00

31 Canon pixma ink 790 black  Bottle 4 0 0 4 1,056.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 4 264.00 1,056.00

32 Canon pixma ink 790 Cyan  Bottle 3 0 0 3 792.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 3 264.00 792.00

33 Canon pixma ink 790 Magenta  Bottle 3 0 0 3 792.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 3 264.00 792.00

34 Canon pixma ink 790 Yellow  Bottle 3 0 0 3 792.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 3 264.00 792.00

35 Canon Pixma790 black  bottle 8 0 0 8 3,600.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 8 450.00 3,600.00

36 Canon Pixma790 cyan  bottle 4 0 0 4 1,800.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 4 450.00 1,800.00

37 Canon Pixma790 magenta  bottle 4 0 0 4 1,800.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 4 450.00 1,800.00

38 Canon Pixma790 yellow  bottle 4 0 0 4 1,800.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 4 450.00 1,800.00

39 Cartolina paper, 80 gsm, 10 pcs./bundle  bundle 10 0 0 10 900.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 10 90.00 900.00

40 Certificate Holder (long)  pc 30 0 0 30 2,250.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 30 75.00 2,250.00

41 Cleaner, toilet and urinal, antibacterial, 1 liter  bottle 3 0 0 3 930.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 3 310.00 930.00

42 Correction Pen  pc 20 0 0 20 2,260.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 20 113.00 2,260.00

43 Correction Tape 6 meters  pieces 60 0 0 60 3,691.80 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 60 61.53 3,691.80

44 Corrrection tape (8 meters)  pc 20 0 0 20 1,600.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 20 80.00 1,600.00

45 CUP & SAUCER set  Piece 6 0 0 6 900.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 6 150.00 900.00

46 Cutter (heavy duty)  pc 3 0 0 3 450.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 3 150.00 450.00

47 Cutter blade refill, SMALL  box 2 0 0 2 400.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 2 200.00 400.00

48 Data file box, with cover  piece 5 0 0 5 675.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 5 135.00 675.00

49 Detegent power, all purpose, expiry date at least 12/2025, 1 kilogram  pack 15 0 0 15 1,800.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 15 120.00 1,800.00

50 Dish Cabinet  Piece 1 0 0 1 2,000.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 1 2,000.00 2,000.00

50 Diaso paper  roll 5 0 0 5 5,000.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 5 1,000.00 5,000.00

51 Disinfectant Sprayer, anti bacterial, aerosol, 400 grams, expiry date at least 12/2025  can 10 0 0 10 5,000.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 10 500.00 5,000.00
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52 Double sided tape , 1 inch, 5 m  pc 5 0 0 5 300.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 5 60.00 300.00

53 DRONE FOR VIDEO  unit 1 0 0 1 35,000.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 1 35,000.00 35,000.00

46 Envelop, Mailing, with self adhesive quality  box 1 0 0 1 550.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 1 550.00 550.00

47 EPSON 003 (black)  bottle 28 0 0 28 9,800.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 28 350.00 9,800.00

48 EPSON 003 (cyan)  bottle 12 0 0 12 4,200.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 12 350.00 4,200.00

49 EPSON 003 (magenta)  bottle 12 0 0 12 4,200.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 12 350.00 4,200.00

50 EPSON 003 (yellow)  bottle 12 0 0 12 4,200.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 12 350.00 4,200.00

51 Executive Swivel Chair, mid-back, black adjustable seat, 360 swivel function  unit 4 0 0 4 32,000.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 4 8,000.00 32,000.00

52 Expanded Plastic envelop (Transparent) no handle  pc 30 0 0 30 1,230.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 30 41.00 1,230.00

53 Expanding Folder blue Long  pc 50 0 0 50 2,050.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 50 41.00 2,050.00

50 Expanding Folder green Long  pc 50 0 0 50 2,050.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 50 41.00 2,050.00

51 Expanding Folder red Long  pc 50 0 0 50 2,050.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 50 41.00 2,050.00

52 External Drive, 2 TB  Unit 1 0 0 1 10,000.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 1 10,000.00 10,000.00

2 EXTERNAL HARD DRIVE 1 TB  unit 1 0 0 1 2,792.40 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 1 2,792.40 2,792.40

3 Fastener (plastic)  box 30 0 0 30 1,350.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 30 45.00 1,350.00

4 Fastener, metal, non-sharp edges (50 sets/box)  box 10 0 0 10 470.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 10 47.00 470.00

5 Fire extinguisher, dry chemical  unit 3 0 0 3 3,432.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 3 1,144.00 3,432.00

6 Folder Flesh (long) pack 100 pcs  pack 7 0 0 7 4,200.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 7 600.00 4,200.00

7 Folder Flesh (short) pack 100 pcs  pack 5 0 0 5 2,500.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 5 500.00 2,500.00

8 Folder red (legal size)  pcs 50 0 0 50 450.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 50 9.00 450.00

9 Folder white (legal size)  pcs 20 0 0 20 100.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 20 5.00 100.00

10 Folder yellow (legal size)  pcs 50 0 0 50 450.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 50 9.00 450.00

11 Garbage bin, along with cover  pcs 2 0 0 2 400.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 2 200.00 400.00

12 Glue  bottle 3 0 0 3 450.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 3 150.00 450.00

13 Glue, big  pc 15 0 0 15 945.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 15 63.00 945.00

14 GPS, HANDHELD  unit 1 0 0 1 25,000.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 1 25,000.00 25,000.00

15 Hand Soap. Antibacterial, 500 ml, with mosturizer  bottle 8 0 0 8 960.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 8 120.00 960.00

16 HDMI cable, 2.0V 5 m  unit 1 0 0 1 3,500.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 1 3,500.00 3,500.00

17 HIGH END LAPTOP  unit 1 0 0 1 45,000.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 1 45,000.00 45,000.00

18 HP 35A Black Laser Jet Toner  cart 6 0 0 6 27,000.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 6 4,500.00 27,000.00

19 HP 682 black  cartridge 3 0 0 3 1,800.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 3 600.00 1,800.00

20 HP 682 colored  cartridge 3 0 0 3 2,400.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 3 800.00 2,400.00

21 ID Holder, along with strap, plastic, horizontal, 10 pcs./pack  pc 10 0 0 10 200.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 10 20.00 200.00

22 Ladder, 10 feet, foldable  unit 1 0 0 1 15,000.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 1 15,000.00 15,000.00

23 Laptop  unit 3 0 0 3 130,500.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 3 43,500.00 130,500.00

24 Mailing envelope, Long (White)  box 1 0 0 1 500.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 1 500.00 500.00

25 Mailing envelopwhite- long, 100 pcs  bundle 1 0 0 1 105.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 1 105.00 105.00

26 Melamine Plate  Piece 10 0 0 10 1,500.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 10 150.00 1,500.00

27 Newsprint, Sub-16, Legal Size, 8.5x14  ream 1 0 0 1 170.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 1 170.00 170.00

28 Notebook 40 leaves, composition  pc 500 0 0 500 7,500.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 500 15.00 7,500.00

29 Paper Clamp (large) black, box  box 10 0 0 10 1,850.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 10 185.00 1,850.00

30 Paper Clamp- small  box 5 0 0 5 420.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 5 84.00 420.00

31 Paper Clamp-medium  box 5 0 0 5 870.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 5 174.00 870.00

32 Paper, Multi purpose, 70 gsm, 8.5x11  ream 15 0 0 15 3,450.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 15 230.00 3,450.00

33 Paper, Multi purpose, 70 gsm, 8.5x13  ream 40 0 0 40 10,000.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 40 250.00 10,000.00

34 Pencil (1 dozen/box)  box 10 0 0 10 660.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 10 66.00 660.00

35 Pencil no.2 ,  box 80 0 0 80 11,520.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 80 144.00 11,520.00

36 Pentel Pen (black) broad  pc 50 0 0 50 2,350.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 50 47.00 2,350.00

37 Pentel Pen (black) fine  pc 50 0 0 50 2,350.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 50 47.00 2,350.00

38 Photo Paper (long), matte, high quality  pack 5 0 0 5 1,500.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 5 300.00 1,500.00
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Measure

39 Plastic Envelop Long with handle  pcs 30 0 0 30 2,205.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 30 73.50 2,205.00

40 Plastic envelope with handle clip lock, LEGAL size  pieces 85 0 0 85 10,200.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 85 120.00 10,200.00

41 Power Strip Pockets Extension wire at least 5 universal outlets, 2m cable length  pcs 1 0 0 1 1,045.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 1 1,045.00 1,045.00

42 PRINTER, MULTIFUNCTION WITH ADF  unit 1 0 0 1 18,500.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 1 18,500.00 18,500.00

43 Puncher heavy duty  pc 1 0 0 1 230.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 1 230.00 230.00

44 Record Book 300 pages  pc 20 0 0 20 1,600.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 20 80.00 1,600.00

45 Scissors, heavy duty  pieces 9 0 0 9 1,080.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 9 120.00 1,080.00

46 Scotch tape , one inch  roll 10 0 0 10 170.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 10 17.00 170.00

47 Scotch Tape, 24mm/1 inch, 50 meters  pieces 6 0 0 6 300.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 6 50.00 300.00

48 Sign Pen, black Gel type, 0.5mm, BLACK  box 15 0 0 15 5,400.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 15 360.00 5,400.00

49 Sign Pen, gel impact Black (1mm)  pc 20 0 0 20 2,560.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 20 128.00 2,560.00

50 Sign Pen, gel impact Blue (1mm)  pc 20 0 0 20 2,560.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 20 128.00 2,560.00

51 Sign Pen, Gel type, 0.7mm, BLACK  box 20 0 0 20 7,600.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 20 380.00 7,600.00

52 Sign Pen, liquid or gel Black (0.5mm)  pc 20 0 0 20 500.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 20 25.00 500.00

53 Sign Pen, liquid or gel Blue (0.5mm)  pc 20 0 0 20 500.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 20 25.00 500.00

46 Signpen, 1.0mm tip, Black  pc 10 0 0 10 1,000.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 10 100.00 1,000.00

47 Signpen, 1.0mm tip, Blue  pc 10 0 0 10 1,000.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 10 100.00 1,000.00

48 Staple remover, plier type  pc 5 0 0 5 295.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 5 59.00 295.00

49 Staple wire No. 35  box 20 0 0 20 1,340.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 20 67.00 1,340.00

50 Staple Wire, 23/15 (9/16")  box 4 0 0 4 280.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 4 70.00 280.00

51 Stapler no. 35 heavy duty with remover  pc 2 0 0 2 850.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 2 425.00 850.00

52 Stapler, heavy - duty, 23/13  piece 5 0 0 5 925.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 5 185.00 925.00

53 Steel Cabiner, 2 door, at least 6 layers  unit 2 0 0 2 26,000.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 2 13,000.00 26,000.00

50 sticky note/pad  pack 20 0 0 20 1,000.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 20 50.00 1,000.00

51 Storage box, 70 liters  piece 8 0 0 8 5,600.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 8 700.00 5,600.00

52 TABLESPOON, FORK & TEASPOON  Piece 12 0 0 12 1,800.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 12 150.00 1,800.00

2 TABLET  unit 2 0 0 2 50,000.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 2 25,000.00 50,000.00

3 Tissue, 2 ply, 12 pieces/pack  pack 15 0 0 15 3,300.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 15 220.00 3,300.00

4 Uninterruptable Power Supply (UPS) for PC  unit 2 0 0 2 5,600.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 2 2,800.00 5,600.00

5 Vinyl Paper Clip Big  box 10 0 0 10 300.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 10 30.00 300.00

6 Vinyl Paper Clip Medium  box 10 0 0 10 140.00 0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0 0.00 10 14.00 140.00

Prepared by: Certified Funds Available / Certified Appropriate Funds Available: Approved by:

CHRISTINE ANN N. CHAVEZ
Property/Supply Officer

Date Prepared: ____________________

 ₱                                                                                                                                     972,254.35 

 ₱                                                                                                                                     883,867.59 

 ₱                                                                                                                                       88,386.76 

 ₱                                                                                                                                                     -   

BON RYAN J. VARONA MANUEL A. VELASCO, CESE, CEO VI
Accountant / Budget Officer Head of Office/Agency

We hereby warrant that the total amount reflected in this Annual Procurement Plan to procure the listed common-use supplies, materials, and equipment has been included in or is within our approved budget for the year. 

D. GRAND TOTAL (A + B+ C)

E. APPROVED BUDGET BY THE AGENCY HEAD
In Figures and Words:

A. TOTAL 

B. ADDITIONAL PROVISION FOR INFLATION (10% of TOTAL)

C.  ADDITIONAL PROVISION FOR TRANSPORT AND FREIGHT COST (If Applicable)
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