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Republika ng Pili} ' . In reply, please address:
MINISTRI NG RE. AMANG PANSAKAHAN THE MINISTER

{Ministry of Agrarian Reform) R Ministry of Agrarian Reform
Tanggapan ng Minister P.0. Box No, 2993
Diliman, Lungsod ng Quezon Manila
Pilipinas, D505

' 83 February 8, 1983

MINISTRY MEMORANDUM CIRCULAR No. /
Series of 1983
/
Te: nll assistant secrotaries, regional directord, bureau
dircctors, service chiefs, project managers, division
chiefs, unit heads and all econcerned

Subjoct: SUBMISSION OF VEBKLY ACTIVITI REPORTS TO THE MINISTER

For purposes of monitoring the activities and projeets of all
offices within the Ministry, to keep the Minister abreast with
dovelopments relevant to program implementation, and te provide =
readily available source of information for eireulation te interested
parties or dissemination to mass media, all concerned are hereby
directed to submit, at the beginning of each working woek, their
respective activity reports to the Minister,

In all cases, the reports must be brief but comprehensive and
shanll eontain faets and figures oen anv _or all of the following
(whether individual or group activities):

1. Hiphlights of the most important activity for the preceding,
eurrent, or succeeding week

2. Status report on special/ongoing projects or activities

4, Situationer on problems or projects requiring the Minister's
action

4, Advanee information on planned projects or activities

. Other information of interest to the Minister and to the
general publie.

The reports shall be addressed to the Minister through the
Chief, Publie Information Division who shall be responsible in
collating, analyzing, capsulizing and reprodueing the reperts for
ecireulation to the Minister, Deputy Minister, Assistant Seeretaries,
Head Execeutive Assistant and all concerned or, vhenever necessary
and upon elearance by the Minister, cause the publieation of the
same in newspapers and magazines.

Aetivities and projects already cuvn:e# hy mnnthly, guartarly
or other periodie reperts are not included in this Meme C ro

This memorandum circular takes effee ly

For striet complimnce.
 F. ESTRELLA
Minister

¥ “The peasant’s liberation from bondage to the soil fortifies his faith in his family's—and his country’s future.” ¥ ﬁ\iﬂ-! ¢
— President FERDINAND E. MARCOS W
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IN ADDITION TO .OR IF RCIORT CAWWOT If ALFLECTLD ON TADLE ADOVE,

OF HIGHLIGHTS OF ACTIVITILS AND/OR ACCOMILISHMINTS FOR THE WEEK ON SIACE HRLOU:

THET ARD SRINF NARRATIVE

INDICATE FROLLIMS AND/OR RECOMM

INDATIONS RCQUIRING TER EINISTER'S ACTION ON SEACE HELOU:

S1BITTTED TY:
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Reccived/roviewed by :
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