—  Republic of the Philippines
DEPART MENT of AGRARIAN REFORM
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i The Director,. BLAD,
ALl Regional DiFsctors (Rbs,
Provimecial Agrarian Refors Offlcers (FaROs),
Municipal Agrscian Reform Officers (MARDE), and
1l Dther Conosrmed ffigials
Besartmant of fAgrarian Feform

: Instituting a Monitoring and Control System ain the
Use of EP/CLOA Forms (Judicial Forms) and in  the
Sigqrniing of Emancipation Patents (EPFs) and Certifi-
cates of Landownership Award (CLOAs) in each Region
or Province

Frroswious  instruchlions have  been 1 HELEd tey T o A L = =
mechanism wherebhy only "error—free" BFs/CLOAE shell e
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arntd vecommended for approvalssighnature by the Hecrelsry

of Earerian Betorm., [+ should be stresssd to all cobcerned that
Ehe ouality of owr land diskeibatdon oukput os just as  ieparfant
gaanbdity  be o aveld any sabseguent oeobles o oot liob
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considerable guantities of EF/CLOA

triere has bhoeen & considerable ipcresuse in the quanbtity
Dl gemerabed an the field, & faw disturbing repoets
received Trom thme to time oat the Central OFfice about

L amd tatle dszuance resulbting in spod | age ot
dudicial Forms, Somnetimes bLhHe

forms could not be completely accountsd For. Feay we remind  onoe
thalt EF/ACLOA Judicial Forms sre  accountable  forms and,

again

theratorne .
affiedal

T ez
ot Tl =X T T Nl inshruetions are  hereby  pronusloated fore e
e of argl compliance by all coogerned:
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subieoct  to a periodic scocounting By  the accountabls

andg bo andit by fthe managemesnt.

fol Lonwwilrig prrocecures  are [ g e by aalop e e il
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& Feguisition and leegapes of Accountakie EP/CLOR Judicisl

Only  PRegdional Directors o PARO:s an reguisation and
receilve personeilly or by any adthorized cepressniiative
ERAGLOA  dudacial forms from  fhe BLAD, the orfflce
Fesponsible for the reguisitien of suoh Torms.

Picoouptatyl Tity aver ERFACLOS Judicaal Forms as  shifted
b bR Reglonal Divector or the FARD concerned wpon
Fracelpt of bthe same Trom She BLAD.
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Judieisl Forms  released o the RDoor  FARED aooocerned
e bame be blame afchudicngy the serial mombees of smuaceh
forms, date released, nate of Freciplent, provinoe, eLo.

The Regronal or Provancial sersonnegl an chaege 0T the
dudicral Fores shall maintain record of the velume wilh
bhe  coreespongding seraad  pumbers of 0 oall  The foras
racmrvied  feom DARCEH as well as bthose assued  to thedr
respectivie  permonnel At the regronal  oor provincosl

Leyil .

At al Foris &mhoald be kapt oafder Toock and ke LT
secred places wn bhe OTTLOE peemises,

The BLAD shall kesp track of the rate o Cmsumpb e o
Fhe warioue Judicial Forms by bhe entipe Department and
gpomsure that the order for the prloting of the forns and
Ly delivery ars peronperly syhoheondsed s that  foros
FrE @ bmay aval bab e
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e DL DEE wlial ) Bres gjerrieraledd  an acoordancs wanh Bhe
pristing adidelines and provediures perbinent thereto.

The generated EF:/CLOAs togelber with the clar e o ino
W ko Ree b S Feerdang Sheet shall be Lharoughly vier i fiEt
grd checked  before  recommending the EFsAILOAs  for
approveal  and  sagnature by the Secretary of  Agrarian
Feizfirm .,

Tliée  Faegiompal Oresctor aod She PARD shakl attin  Lhear
whiEiEls  an  all copres of bhe B ooe LA (orugios] .
owrier s oupldcats certlfloate apd co—ownsr s cngpEliosle
ety Flieakeis  dAn e case of colisciieve  Chias) . Gl
gy e —F e Fopr o ohidd smhiell T =R e 1 ] e = O 4 E Fr
sdgnalure of bthe Seocelary.

AL dduly accomnl dshed 2 0L 00, tooether WLth Do
coreesponcing Recording  Sheets shall e transmibied
R RT AT N i WOoCreer L0 memoranidam adadr essed Lim e ter £
Ll Director, DAR Ceotral BFfilee, or %o the #egional
T wpwcErTen whissrrer  bhe  magming machuine =
sl gt iciisad Tmea altbached formi.
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ThHe BLAD Directos or Reglonal Dirsctoe congerned who s
Ll wffioial o cl Lan mF hhe Ei@hiﬁﬂ. mattiime  sEhall
wiEp and maintatt s permatent ERACLEBA Registry Bood =63
record antl enter all the basao antormation on EPsADLDEE
prooessed  and signed usang the peachine Ao bhas custiody
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sk oam bhe Sseraad Mamber o of the  Foemg  bhe  ERSCLCE
Mumier . the locstaon (previncel, date staned by the IR
Bocretary , efa.

Tl FAERD #hall slwo Kesp g masnfain L DLE G
prEvince o permanenl EFRSCLOA Registey Book  to record
arel  enter the besic anformelbion  senidored in Lhe
preceding  peragrasfi, anciueling bhe correspandinng Lt
mamber sssigred  snd date of regastration by bhe  ROD
L e Con o iy iy

[ MSED snell maantain e w00 Boox of &id Land fiblas
(EFs/CLOs) desued wabnilen Lhe munzetoslaty and B o
Lricies om0 o {1 T R e R e bo be Tiled amd

maintalmed in alptishbeatical ordeim

Tl MEREL shall see o 1h bRgt bhe ARBe  or awihor dsed
Fepresenlabives oF bhe Farmere = Spopgrafive fssociation
propes Ly doknow | sdae recelsh of thear owkner 'z Chlprl g mate
certificate of title (EFAOLOS) .
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Gnly  dwby  acocompiisbeds B8e 0L0Gs  Logebher  wath the
coremporiedd g o ks tves b Bl g e aricd t e
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alltparised oppralor of The sagning mschine.

Thie signdmy maching operstos ahall see to i1 bhat (AT
EFa/CLOMe  besr  bhe  lodtlalw of  the RD and [
CanTErne

The sigring machinge operator shall cerefully reoord S
poavhbrod  mambae e apmearuno an the machine before  the
Eharet T bhe  signong proocess and  shaell maxntain  H
o byeink whara  be enbers and Lndioales Lhe
carregponding  serral aumbse of the EF/CLGS sigoed  and
the correspofidiog  mpachloe conteol numbee, Her wmhall
mami Lap iy v fhe comdrdl ralmber Sppesring an e
mactdne  after  bhe Last EPJCLGHR 1e gigmed. Hee  m=hall
aleo andicate  on Lhe BEF Workshest or CLO Recording
et the date bhe Bl CLDE wes sdored Dy DhRe Segrelary.

hie  valy sioreed EFs/CLDEs Togebhes wabth & copy oF the
E Workeneel o G008 Recording Shest shaill b fehuarngd
Lo b wrd e of oragdn wath @ braosmattal  miesmisasneim.

_ (R R
Fioeesds CLoulioon g L EE Moamelarac)

THer  Land Teavire Dovaunenibat Lon Diviseon CLTDEE . b o e
Fuarmatl  oF Land fcguisitios and Doastrdiboalion (RLADD i
Fig by deslgnated a8 The groups bhat will MATR T £ byea
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Fabal omumber of EPssglDSs sloned an each of Tre areas
where the signing mechines ade stationed as well as
comruet bhe operaodic asdit of the peraonnel accounteble
For bl ERCLI Judicial Forms. The BLAD Divector shall
mraganase  the group dnto Teams that will cormguct L
audit and monitoeiog ok st least onoe evesy bwl montas
durvmng bhe fivst sepester of the yvead® oy of lener duwring
Bl Last b goarbers of fne casdendar/fiscal Y8517

The BLSD Mopctorimg Teams shall take note of the dumber
Facarded om the machling at the time of anspaotlon  and
pmpares b owath the meaching resding at the time ot the
immediately precseding  anspection o determine  the
bebal mumber of thtles that weres signed for ths peslod.
The Team will bthen check 46 Lhe wotal fdgureg ballies
with  the tobal taties siongd an sach region for esgh
ETE . It shall bBe the TeEan € Fesponsibiisty to
wigpl vdate s Tagures iy ALpe g el W TR e [k
msteriaieing the npumber of Judacial  forms  actually
b i i vsed For cthwe g WmniET el Bl

ﬁigmwﬁpamniée eibwmemn Lhie FIguarres QLNEn hy The s P e
sbation and the flguess based on the naober of BE/LLUA
i sing farms actumly wmies shal Lo oo suplaane by I s
FERD o accountabie crfigial cofdesngd.

Gpma bed  EFJCLOA  Tarme shall noy be disposed  of or
destroverd buk snall be kept Tor ifzpeotion and audlb by
Llhe  HLAD Monadtoring Teams o support clsorepancres of
Toogures et L Such spoiled forme shall  only be
destroved or dispesed of aftter inspection ang augart and
14 1 fues AT 0 iz & ol g b [CR U B e R N ST T
procedarss on the dispos:tien of  sposled ascoountable
frarme .

Fhoe BLAD Foeoten irig Tedam sbal ] wanuars  She  #ART or
GFticdal concepdaed, un casss of discrppancy. e exolaan
W werLbarnig Fhe odsorengnaies bolweesn whes Tl o
fprms as sagned 4n the machine station and the  punber
of dddeiak formes conslmeed Tor st peraac unoder e,

Eftw /0L 0s whach are held perdzng compllance With sl
cEgp L remnn e mwet o menl boeeed andd proper  eciaan miis
Lo Paleer Lhwre@n ae moon as possahle. Thyes Bl @halld
pregoare s monslly eeport on the sbtatus of these EBEfsy
G Cye oonbaindng  dndoemation such oas tne Efns ULOHs
FrL g Erias peEssmoen wily DRy ave pasndicgy  fhe of foos
rEspansible for Laking reguised action; amd the  length
et Fagner  TEat Ther dooumsnt Bes Dedn pendang. AL
L cems reEsponEllhle for taking Elge el seed s ion
ghould b furnished & copy of sald raport.

i



o DEPERD serd DAREFD on Accouwntabie ERyCold Forms

o The Feglomnel Q0 Fuee shal ]l prepace and suabnit oo ARG
BLAD & guarterly ceport on BEFACLOA  Form Disposihion
Crdatating Bhe Taliowinatl Togtal Ho. f S§PYCLOA recelved
From DARCEH: Total Mo, of BPFAOLDES generateds Tobal Mo,
mf BEFAGLOS registered:; Total Mo. of BEF/CLDA distraibubisd
and Mo, of forms mpodliedi/csnoed led and the Total bo. of
s Forms .

P Ther Bwgaonasl peresonned Lo gherges oF She sagnang machibe
shal ]l preepare and subonit o bo BLAD e owarters iy eeptl o o0
Lhe  Lotal  moamber of EFe Cl38s saaned ang sealed oy
(R B e T Bt R i el

i Pl wobivatzes  of  Fhe LD Fonitorlog  Teams skl
e lude miyss sl count G invesskhary OF wnodged fopmk TE
srmure that every sapgle fora assuen wy o BLAD to an
avcountabl e offrcial de duly accounted for.

Femprhang of BLAD Mopdtorano Te

The BLAD Moglitoring Teams shall suhort & report o Lhe
S ey L b BHLAD  Ddsechon RV ET R i R o
mponEtoranyg o audytimg sl e ooy D arsEs. The ceport
gLkl 1 B ol R afyv dleEgrenancies st LFi i gseEember Iy
FEpoe ke oF The DHAERD ana DARPD and also Lhoses fhal Mave qome
ba whe Monsdoeang Teams asblentlon dueing the mosdtorang and
audiTing sessron g0 bl eeoron cancerned,  tThe reEport shall
Bren amizompary bt wid il cofsles o e ERETMGITT R CAT A OTE PRyl NG
Wi abben edplanatlon From the DAR 8FFficda]l coneerped LogelRer
with bhe wedtlhen sxplanaboon by Lhe saad gffilodlsl.

Effectivily

Frers Dxraunlar sl Lo ful Dy o opeeatvoarsalomessd st wear,
s i the Ltransibign stage, £11 aves still eI P T
wisbimd b bhe Lewsl  Taeme for purpstes of sondlbtordnyg and
submlesiton OFf EFs/CLl&s.,
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Republic of the Philippines
DEPARTMENT OF AGRARIAN REFORM

Address

MEMORANDUM

FiR = The Honorable Becretary
Department of Agrarian Reform Officer
Diliman, Guezon City

ATTENTICH : The BLAD Director, or

The Regional Director
DAR Region

SUBJECT - DULY ACCOMPLISHED FEMANCIPATION PATENTS (EPs) AND

We are forwarding herewith duly accomplished EPFs and/or CLUOA=
together with the corresponding EP Worksheet and/or CLOA Recording
Sheet summarized hereunder which were thoroughly verified and
checked by this Office and recommended for approval and signature
tv the Becretary of Agrarian Heform, to wit:

MUN . /FROV . NO. OF CLOA M. OF ARE AREA (HA) FEOG. CLASS *

Sub-Total

MO 7FROV . NO. OF EF NO . AREB AREA (HA) OLT

Sub-Total
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This iz to certify that the requirementa provided for under
P 27/EQ0 228 and RA 6657, pertinent rules and regulations

particularly LRA Circular Ne. 54, series of 1983, were complied
with.

Date: Date:

Frovincial Agrarian Reform Qfficer Regional DMirector or
Authorized Representative

Avtached: As stated

¥ - Please indicate whether VOS5, CA, GFI, VLT, Resettlement or
Landed Estate.



