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Republika ng Pilipinas
KAGAWARAN ng REPORMANG PANSAKAHAN

% .‘\f

17 June 1993

MEMORANDUM CIRCULAR
MO .
Beries of 1993

SUBJECT H Reproduction and Dissemination of DAR
Guidelines and other administrative
issuances.

Ir the best interest of the service, for a more effective and
efficient dissemination at DAR guidelines and other
administrative issuances, and 1in addition to copies of
issuances presently being disseminated to the offices wikhin
the Central DOffice and the Regional Offices, the Records
Division of this Department is hereby authorized and directed
| reproduce needed copies af relevant 1ssuances f e
dissemination and distribution to the different Provincial
Dffices, including the Municipal Offices in some cases.

For economy however, the following classification shall be
arippted:

H Offices within the Central Dffice, Regiopnal Offices,
ard Provincial offices with less than fifteen municipsl
oftices shall be furnished with printed materials by
the Records Division, including their municipal
pffices:;

I3 Provincial offices with more than fifteen ‘municipal
offices =hall he furnished «with printed materials by
the Records Division with direct ipstructions that the
same be reproduced and disseminated to their municipal
affices;

It ie urdersteod that copies ot an  admanistrative issuance
will hMe dissceminated only after its publication. &
certification will be issued by the Director, Publie Affairs
Etatf. as to the actual datesdates of the publication and the
geffective date of the =subject issuance, which will be
appended to the copy to be dessiminated.

Likewise, copies of rules, regulations, guidelines, and other
issuances issued by other fiscal agencies of the government
which are relevant to the functions t.:f the Department shall
be disseminated to the different offices upon the reguest of
te Legal Affairs Dffice.
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The Finance, Management and Administration Oftfice, therefore;
is hereby directed to provide the Records Division with all
logistical support necessary to carry out this aorder.

This Order takes effect immediately.
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