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ANNUALPROCUREMENTPLAN-COMMONSUPPLIESANDEQUIPMENT(APP-CSE)2020 FORM

Introduction:

Listed in this template are all the common supplies and equipment (CSE)carried in stock by the Procurement Service (PS) that may be purchased by government agencies.Agenciesmust accomplish this form and submit in order to purchaseCSEsfrom the PS.
Consistent with DBMCircular No. 2018-10 dated November 8,2018 , the APP<SE shall serve as the agency'sAPRfor all its CSErequirements. Items in the template has been arranged in accordancewith UNSPSCcoding and this is in preparation for integration
of the APP<SE template in the Modernized Government Electronic Procurement System (MGEPS).

Instructions:
1. Download the worksheet file APP<SE 2020 template at www.ps-philgeps.gov.ph
2. Indicate the agency's monthly requirement per item in the APP-CSE2020 form.
3. The agency should indicate zero if an item is not being purchased by the agency or purchased for a particular month.
4. Agency must not delete any item in the template; neither should it include line items or revise the template.
S.An APP-CSEis considered incorrect or invalid if

a. form used is other than the prescribed format which can be downloaded only at www.ps- philgeps.gov.ph and;
b. correct format is used but fields were deleted and/or inserted in PARTI of the template

6. Fill out the CSErequirements that are available for purchase in the PSunder the PARTI. For other Items that are not available from the PSbut is regularly purchasedby the agency from other sources,agency must indicate the items in the PARTII and
indicate likewise the unit prices based on its last purchase.
7. Onceaccomplishedand finalized, the APP<SE 2019 form should be:

a. Savedusing this format: APP2020_Nameof Agency_Main or Regional Office (e.g. APP2020_DBM_CentralOffice, APP2020_DBM_Region IVA).

b. Printed and signed by the agency Property/Supply Officer, Budget Officer and Headof the Procuring Entity. An unsigned APP<SE or that which lacks any of the three (3) signatures will be considered as an invalid submission.

8. The SIGNEDCOPYof the APP-CSEmust be scannedand saved as pdf format. The Excelshould be submitted via online using the Virtual Store (VS) facility at PhilGEPSwebsite. (Only buyer coordinators will be allowed to upload APP-CSEs.)

9. An agency may revise its APP<SE during the year if there will be changes in its requirements. However, it should submit an original APP-CSEwithin the prescribed deadline. Agencymay follow the same procedure as indicated in No. 7when submitting the
revised copy. All requirements in excess of the quantities indicated in the original APP-CSEwill not be served if not covered by a revised APP-CSE.
10. For further assistance/clarification, agenciesmay call the Marketing and SalesDivision of the Procurement Service at telephone no.(02)689-7750 local 4019.

Department/Bureau/Office:
Region:
Address:

Note: conststen: with Memorllndum Circulllr No.2019 - dllted August 2019 theAPP-CSEfor FY2020must be submitted on or before October 31, 2019.
Departmentof AgrarianReformprovinceof Iloilo AgencyAccountCode: ContactPerson: HERNANC. BUENAVENTURA
VI OrganizationType: Position: AOIV/ Chief,GeneralServices
St. Clement'sCompoundLunaSt., LaPaz,Iloilo City E-mail: hyper2666@yahoo.com

Telephone/MobileNos:033-3300670/09385700271
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0 0

0.00 0 0 0

2 0.00 0 O.DO 0 0 0.00 0 0 2.00

0 0.00 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0.00 2.00

0 2 0.00 0 0 0 0.00 0 0 0.00 0 0 0.00 2.00

0.00 0 0 0 0 O.DO 0 0 0 0 0.00 0 0 0.00 2.00

0 0.00 0 0 0 0.00 0 0 0 0.00 0 0 0 0.00 2.00

0 0.00 0 0 O.DO 0 0 0 0 0.00 0 0 0.00 3.00
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0 0 0 0 0 0.00 0.00

0 0.00 0 0 0 0.00 0 0 0 0.00 0 0 0.00 0.00

0 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0.00 0 0 0 0 0.00 0.00

0 0 0 0 0.00 0 0 0.00 0 0 0.00 0 0 0.00 0.00

__ (type of vehicle) 0 0 0.00 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0.00 0.00

0 0 0 0.00 0 0 0 0.00 0 0 0 0 0.00 0 0 0 0.00 0.00

0 0 0 0.00 0 0 0 0 0.00 0 0 0.00 0 0 0 0.00 0.00

0 0 0 0 0.00 0 0 0 0.00 0 0.00 0 0 0 0 0.00 0.00

set 0 0 2 0.00 0 0 0 0.00 0 0 0.00 0 0 0 0 0.00 2.00

94,930.00 70,780.00 62,430.00 52,780.00 ,

383,667.06 244,818.97 283,460.93 218,252.04 P

We hereby warrant that the total amount re in this Annual Supplies/ Equipment Procurement Plan to procure the listed common-use supplies, materials and equipment has been included in or is within our approved budget for the
year.

Approved by:

HARRIET A. LOOT
Head of Office! Agency ~

Date Prepared: -'--_
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