Republic of the Philippines
DEPARTMENT of AGRARIAN REFORM

randum Circular M-__O._é_,“:__

Series of 2010

SUBJECT : STANDARD OPERATING PROCEDURE (SOP) on the
implementation of the PROGRAMANG AGRARYO ISKOLAR

PREFATORY STATEMENT

Pursuant to the provision of the Philippine Constitution, Republic Act 3844,
Republic Act 6657, Republic Act 9700 and other related issuances, it is hereby
emphasized that the vision of the Department of Agrarian Reform, among others, is
to empower the rural population by focusing on the upliftment of the beneficiaries
thereof through sustainable human resource development.

Toward this goal, a free tertiary education In state universities and colleges
(SUCs) shall be made available within a meritorious framework to the qualified
dependents of the Agrarian Reform Beneficiaries (ARBs).

To effectively institutionalize the implementation and operationalization of
the PROGRAMANG AGRARYO ISKOLAR, thereby putting in place the policies, support
systerns and structures, the following guidelines are hereby promulgated for the
guidance of all concerned, to wit:

1.0 The Objectives of the PROGRAMANG AGRARYO ISKOLAR

1.1 To develop a pool of highly motivated, technically equipped and well-
educated dependents of Agrarian Reform Beneficiaries {ARBs) who will
assume responsibility for managing and making productive the land
awarded to them under the CARP: and

1.2 To act as agents of change in the agricuitural sector in order to spur rurai
growth and development.

2.0 Brief Description of the Program

The PROGRAMANG AGRARYO iSKOLAR is an innovative program designed to
provide qualified dependents of the beneficiaries of the agrarian reform program an
opportunity to study and complete an agriculture—related four (4)-year coliege
degree course from SUCs with financial support from the Department under a
competitive screening system. The scholarship grant consists of tuition fee
assistance, monthly stipend and book allowance.

TR . o
£ ™ T Tore ~




3.0 Qualified Applicants

3.1
3.2

3.3

3.4
3.5
3.6
3.7
3.8

A legitimate dependent of an Agrarian Reform Beneficiary (ARB);

A high school graduate with a general average grade of at least 80% at
the time of application;

Must have passed the college admission examination given by the SUC
where he or she intends to enroli;

Must be in good health and of good moral character;

Preferably single;

Must not be more than 25 years old at the time of application;

Must not be convicted of any crime involving moral turpitude; and

Must not have pending administrative or criminal case.

4.0 Required Documents

4.1
4.2
4.3
4.4
4.5

4.6
4.7

4.8

4.9

Accomplished Application Form 01 with 2x2” recent photo in three (3)
copies;

Certified machine copy of the Birth Certificate of the appficant;

Health Certificate issued by a government hospital or physician;
Barangay Clearance and current year Community Tax Certificate;
Certification by the Municipal Agrarian Reform Officer {MAROQ), that the
applicant is a qualified dependent of an ARB (Form Q2);

Certified photocopy of Form 138 (High School Report Card):

Statement of Commitment and Support (Form 04) to PROGRAMANG
AGRARYQ ISKOLAR by the parents of the applicant/guardian;
Certification of Good Moral Character issued by the High School
Principal or Religious Leader in the community;

Certificate of Rating from the SUC for passing the entrance examination;
and

4.10 Certified True Copy of the Income Tax Return ([TR) of apptlicant’s

parents {optional).

5.0 Courses Eligible for Enroliment

5:1
5.2
5.3
5.4
5.5
5.6
3.0
5.8
59

_—

B. S. in Agriculture

B.S. in Agri-Business

B.S. in Agricuitural Technology

B.5. in Agricultural Education

8.5. in Animal Husbandry

B.S. in Agricuitural Fconomics

8.5. in Development Communications
8.5. in Fishery Technology

B.S. In Food Technology

5.10B.5. in Community Development and Rural Sociology
St el

—_—



However, if the applicant for a scholarship grant has the aptitude and
interest to enroll in a 4-year course not-related to agriculture, the Program
may allow enroliment provided such courses are offered in the SUCs of the
applicant’s choice and after obtaining a written clearance from the Office of
the Regional Director of the Department in the locality where the school is
situated.

in like manner and under very exceptional cases, the Program may allow
applicants for scholarships to five-year degree courses provided the
dependent has completed all first year subjects and will be seeking entry as a
scholar only for the remaining four vears of the course that the grantee is
enrolled in, provided further, that the applicant for scholarship has all the
qualifications necessary for admission to the program. In such case, the
applicant must first secure a certification from the SUC that he/she is an
incoming 2nd-year student and attach the same to the application together
with the other required documents.

Once the scholars have enrolled in the courses of their choice, the
grantees are strictly required by the Program to complete the course they
have enrolled in within the prescribed period unless disqualified for cause,
The grantees will not be allowed to shift courses or enroll in subjects not
included in the core subjects of the course that the grantee has initially
enrolied in.

Ladder-type certificate courses related to agriculture and/or the
application of agricultural technology or non-degree techno-vocational
courses on agriculture may also allowed for enroliment by the Program,
provided that these courses are preferred to by the applicants and are
available in SUCs. Enrollment of scholars in privately-owned techno-
vocational schools may also be ailowed by the Program only after pre-
approval by the National Program Office and only with techno-vocational
schools or institutions provided accredited by the Technical Education and
Skills Development Authority (TESDA).

6.0 Scholarship Benefits

6.1 Actual tuition and miscellaneous school fees in an amount not
exceeding TWO THOUSAND PESOS (Php 2,000.00) per semester to be
paid directly to the school where the grantee is enrolled or directly to
the grantee upon submission of the original Official Receipt from the
sUC.




6.2 A monthly stipend of ONE THOUSAND PESOS {Php 1,000.00) 10 be paid
directly to the scholarship grantee for every month that he/she is in
actual school attendance in the first and second semester of the school

vear.

6.3 Book Allowance in the amount of SEVEN HUNDRED FIFTY Pesos (Php
750.00) per semester to pay for the books, school supplies and
materials needed to be paid direct to the scholarship grantees.

6.4 Tuition fee assistance and monthly stipend for On the job Training {QJT)
and summer classes will be shouldered by the program, provided the
following documents are submitted:

a. Written request by the scholar;
b. Certification from the SUC that said OJT and/or summer classes are

part of the course curriculum and offered only during summer;
C. Prospectus (Qptional).

In no case shail the Program make provisions for summer classes
intended for advance or back subjects,

The scholar or grantee is still entitled to the regular semestral
benefits if OJT is undertaken outside the country provided that a
Memorandum of Agreement exists between the SUC and its partner
institution abroad.

Upon return from the OJT abroad, the grantee shall submit to the
Regional Office concerned a duly authenticated Certificate of Completion
of the OJT.

6.5 Payments of benefits will be made through the Provincial Cashier with
the assistance of the Provincial Coordinator. The Provincial Cashier will
be responsible for the liquidation and should be certified correct by the
accountant and verified by the COA.

7.0 Application Procedure

7.1 The applicant shall secure from the nearest MARQ/PARO office an
application (Form - AO1), which must be accompiished and submitted to
the PARO/MARO office where the applicant resides together with the

— ——_required documents; and
e




7.2 The PARO/MARO will immediately conduct preliminary evaluation of the
application and the attached documents to ascertain compliance with
the basic requirements. A currently enroiled university student may also
apply and submit the required documents to the PARO/MARO. If the
applicant meets the basic criteria and/or the requirements, the
PARO/MARO conducts the initial interview of the applicant and his/jher
parents to ensure their commitment,

8.0 Selection Process (Annex A)

8.1 If the applicant passes the qualifying interview and the entrance test of
the university where he/she intends to enroll, the MARQ will indorse
(Form - A03) the application folder to the Provincial Agrarian Reform Officer
(PARO) for evaluation and further screening/selection;

8.2 PARO will undertake a careful review of the application and conduct
further interview/consultation of the applicant and parents to determine the
degree of motivation and aptitude of the applicant and to secure the
commitment of parents. During this phase, the applicant shail be asked to
write an essay to test his/her communication skills:

8.3 After the Interviews and screening of all applicants have been conducted
at the provincial level, PARO shall rank the applicants accordingly depending
on the rating they obtained. At this stage, parents of the applicants who are
accepted to the Program will execute a Statement of Commitment and
Support (Form -A04) to confirm their support to the Program;

8.4 The PARO will endorse and submit the complete application folder to the
Office of the Regional Director for confirmation:

8.5 The Regional Director will forward and endorse all the application
folders to the Project Director.

8.6  The Project Director shall affirm the approval of the application for
scholarships.
5.0 Enroliment Procedure
Procedure for enrollment during REGULAR SEMESTERS:

9.1 Upon receipt of the Notice of Grant (Form - A05) signed by the Regional
Director, the grantees and his/her parents will report immediately to
the Provincial Office concerned to manifest their interest in availing




10.0

themselves of the scholarship. Having accepted the scholarship grant,
the Regional Director and the Parents (in case the grantee is not yet of
legal age) will execute a Contract (Form- A06) with the PARO and

Provincial Coordinator as witnesses;

9.2 After signing the Contract, the Regional Director will issue Authorization
Advise (Form - A07) to the SUCs, where the grantee intends to enroll;

9.3 Upon receipt of the Authorization Advice, the scholar/grantee will
proceed to the SUC to enroll in the course she/he has selected.
Thereafter, the grantee will submit to the PARO, a machine copy of the
grantee’s enrolimen form, which indicates the amount of fees to be paid
to the institution;

Grounds for Disgualification

The scholar/grantee maybe disqualified anytime within the period that
he/she is under the program if he/she has committed any or all of the
following acts, to wit:

10.1 Giving false information on the application;

10.2 Having a general weighted average of below 80% or 2.75 during the
immediately preceding semester;

10.3 Disquaiification from the Program on disciplinary grounds shall be in
accordance with the SUCs Policy on Student’s discipline.

10.4 A rating of incomplete (INC) grade not completed within the prescribed
period of the SUC,

11.0 Moenitoring Scheme and Performance Evaluation

e —— | |}

111 At the field level, the Regional and Provincial Coordinators are tasked
to undertake a regular monitoring on the progress made by each grantee
regarding his/her studies. The monitoring will also cover, among others,
the behavior of the grantees and the activities they participate in within
and off campus. The monitoring will be undertaken in close coordination
with the concerned schaool authorities, which includes the submission by
the latter of the scholars’ final grades at the end of each semester. The
Regional Coordinator will submit a consolidated regular and
comprehensive semestral report (Form No.M02) to the Project Ditector
containing the aforesaid information.

11.2  The Nationa! Coordinator will conduct an ocular random inspection of
the schools where the grantees are enrolled in order to determine first




hand information on the progress of the Pragram. The National
Coordinator together with all the Regional and Provincial Coordinaiors
will conduct an annual evaluation of the effectiveness of the Program in
order to measure its impact on the ARE households and the realization of
goals/abjectives of the Program.

11.3 The Project Director will submit 1o the SECRETARY an annual progress
report on the Program.

12.0 Program Administration

12.1 The National Program Office shall be headed by the Project Director
under the direct supervision of the SECRETARY. The Project Director may
delegate the responsibility for managing the daily operations of the
National Program Office to the National Coordinator, who is authorized
to supervise all the activities of personnel assigned to the Program.
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13.0 identification of Sectoral Responsibilities
13.1Responsibilities of DAR to the Scholars/Grantees

o Ensure the participation and selection of qualified ARB
dependents only

o Allocation of funds and guarantee of payment of financial
obligations to the grantees

o Conduct of seminars, conferences and sympasia that enhance
skills, character and personality development

13.2 Responsibilities of the Scholar/Grantee to the Program
o Must pass all subjects with satisfactory scholastic grades

o Must maintain a Grade Point Average (GPA) of at least 2.75 or its
equivalent rating every semester;

o Must complete the course within the prescribed period:

o Must abide by the ruies and regulations of the SUCs where he/she
is enrolled;

o Must submit a copy of all his/her grades to the DAR after each
semester.

13.3 Responsibilities of the DAR to the (SUCs)

o Ensure the prompt payment of all school fees as they fall
due

o Conduct regular consultations or dialogues with the schoof
authorities on the academic performance of the
scholars /grantees

o Participate and/or iend support to the school activities where the
grantees are the participants

13.4  Responsibilities of the SUCs to the Program

o Ensure that the grantees acquire quality education within a
conducive learning atmosphere;

o Submit Certification of Grades of the grantees to DAR
before the beginning of the following semester:



o Provide the DAR with feports on the errant behavior of the
grantee;

o Designate a fepresentative or liaison officer for regular
consultation with the DAR on Scholarship matters

This  Memorandum Circular takes effect immediately ang revokes all orders
inconsistent herewith.

e

NASSER C. PANGANDAMAN

Secretary

Department of Agrarian Reform
Otfiee of the Sseretar
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Form A-01
Republic of the Philippines
DEPARTMENTOF AGRARIAN REFORM
Province of : , Region

APPLICATION FOR SCHOLARSHIP
A. PERSONAL DATA

Name: Sex.__ Age: Religion
(Last) (First) {Middle)
Address: No. of Years
Name of Father- Age: Religion
Address: Occupation;
Name of Mother: Age: Religion
Address Occupation:
Siblings or other dependents (if any)
HAME ,l AGE I] RELATION ,J NAME | AGE [ RELATJON;J
— | -
| | | ]
| i |
B. EDUCATIONAL BACKGROUND
(o LEVEL I NAME OF SCHOOL ! ADDRESS YEAR ATTENDED |
| r
| | il ]

Your High School Average: Pis. indicate Honors received (if any)
C. ECONOMIC STATUS OF HOUSEHOLD/OTHER INFORMATION

Size of land/leasehold awarded to your family has. Location:

Crops planted:
Amount of annual amortization: Average annua! family income
Does your family have an outstanding loan? () Yes () No  If Yes, how much?
Do you any pending administrative or criminal case? () Yes () No

Do you have any other scholarship grant? () Yes {)No

This is to certify that to theb&stofmyknmuledge that ]
the information | have provided herein are true & correct. | FOR MA!?O USE ONLY (Pts underine

Action
Approved for endorsement to DARPO/
Disapproved:

Signature of Applicant

DateSigned: 5 Name & Signature of MARO
“ Date Signed:




Form A-02

Republic of the Philippines
DEPARTMENT OF AGRARIAN REFORM
OFFICE OF THE MUNICIPAL AGRARIAN REFORM OFFICER

Municipality of
Province of , Region
CERTIFICATION

To Whom It May Concern:

is i i t i lifi nden
This is to certify tha SR IS a qualified dependent

of an Agrarian Reform Beneficiary (ARB).

Name of ARB
CLOA/EP/LC No
Location of LH
Relationship to Applicant

Issued on day of , 20

Municipal Agrarian Reform Officer



Form A-03

Repubiic of the Philippines
DEPARTMENT OF AGRARIAN REFORM
OFFICE OF THE MUNICIPAL AGRARIAN REFORM OFFICER

Municipality of
Province of , Region
ENDORSEMENT
For : The Provincial Agrarian Reform Officer Ii
Thru : The AGRARYO ISKOLAR Provincial Coordinator

Date

Respectfully forwarding to your office the attached Application Folders of the
following applicant/s for the AGRARYO ISKOLAR Program, namely:

Name of Applicant Barangay Status of Documents

L T o

| hereby certify that the aforementioned applicants have passed the preliminary
screening (i.e. documents and interview) and are therefore eligible to undergo
further screening and selection process at your level.

For your appropriate action, Thank you.

Bl smminmisnnld R susnon a3 o B afm e MAEEE .



Form A-04

STATEMENT OF COMMITMENT AND SUPPORT

To Whom It May Concern:

We, the parents/guardians of B do hereby
affirm our commitment and support to him/her for the entire duration of his/her
scholarship under the AGRARYO ISKOLAR starting Schoo! Year

We understand that our financial support is necessary, as the assistance
from AGRARYO ISKOLAR only consists of tuition and miscellaneous fees up fo
Php 2,000.00, a monthly stipend of Php 1, 000.00 and book allowance of Php
750.00 per semester. We therefore pledge to provide for his/her other school
expenses that are not covered by the AGRARYO ISKOLAR in order to ensure

that his/her studies will not be hampered.

Signed on ,20 in y
(CityMunicipality)

, Philippines.

{Province)

(Name & Signature of Parent/Guardian)



Form A-05
NOTICE OF GRANT

TO

In behalf of the Department of Agrarian Reform, | am very happy to inform you
that you have been accepted as a scholar under the PROGRAMANG AGRARYO

ISKOLAR beginning School Year

As the PROGRAMANG AGRARYOQ ISKOLAR, you are entitled to the rights and
privileges attached thereto, which includes tuition and miscellaneous fees assistance up
to Php 2,000.00 per semester, a monthly stipend of Php 1, 000.00 and book allowance
of Php 750.00 per semester.

Please be aware that, in turn, there are obligations attached to your being an
AGRARYOQ ISKOLAR. You must pass all your subjects and be able to meet the required
Grade Point Average (GPA) of at least 2.75 or its equivaient per semester. You must
ailso comply with your chosen SUC's Policies, especially on academics and student
discipline.

We pray that you will always value this rare opportunity given by the DAR thru
the PROGRAMANG AGRARYO ISKOLAR to build a better future for yourself and your
family.

Congratulations!

Regional Director

Date:



Form A-06

CONTRACT
This CONTRACT is entered by and between , Filipino,
of legal age, single/married and resident of , Philippines,

hereinafter referred to as the GRANTEE;

and

THE DEPARTMENT OF AGRARIAN REFORM, an agency of the Republic of
the Philippines with Regional Office at ;
represented herein by its Regional Director ;
hereinafter referred to as DEPARTMENT

The GRANTEE is a recipient of the AGRARYO ISKOLAR PROGRAM:
That the DEPARTMENT is the SPONSOR of the said scholarship;

That the following conditions and obligations are hereby imposed on the
GRANTEE:

1. To be diligent on histher studies and comply with all the policies and
regulations implemented by the DEPARTMENT with regards with the
scholarship program availed by the GRANTEES:

2. To observe good behavior in and outside campus at all times and
observe all the rules and regulations of the SUC where the
GRANTEES are enrolled:

3. To pass all hisher subjects enrolled in and finish the college within the
prescribed period;

4. To obtain a GPA of at least 2.75 per semester.

5. To provide the DEPARTMENT a copy of the Certificate of Grades
before the beginning of the next Semester.



CONTRACT
Page Two (2)

The DEPARTMENT shall-

1. Enroil the GRANTEES in the collegiate degree courses of their own
choice and the SUC where the DEPARTMENT has an existing
agreement;

2. To pay the tuition fees and other school fess direct to the SUC where
the GRANTEES are enrolled and the monthly stipend and other
allowances direct to the GRANTEES themselves;

3. Monitor regularly the academic of the GRANTEES:

4. Make available the services of the technical staff in the Regional Office
of the DEPARTMENT who will coordinate with the school authorities in
providing counsel and advice to the GRANTEES with the problems
that they encounter and in motivating and encouraging the
GRANTEES to excel in their academic works:

5. Impose necessary disciplinary action, including the termination of
scholarship grant of GRANTEES that have committed severe
violations of policies, rules, and regulations;

6. Participate in school activities where the GRANTEES will be directly
involved.

Section 3, DURATION OF THE AGREEMENT. - This CONTRACT shall
femain in full force and effect for the entire duration of the program subject
to regular review on a semestral basis by the DEPARTMENT. This
AGREEMENT may be terminated by the DEPARTMENT after proper
notice to the GRANTEES for serious breach of conduct, the violation of
rules and regulations of the SUC and the scholarship program.

Done this day of , 2010 in
Philippines.
FOR THE GRANTEE: FOR THE DEPARTMENT:

Grantee Regional Director



CONTRACT

Page Three (3)
SIGNED IN THE PRESENCE OF
ACKNOWLEDGEMENT
REPUBLIC OF THE PHILIPPINES)
}S.S.
X X

BEFORE ME, a Notary Pubilic for an in the above jurisdiction this
day of , 2010 at , Philippines,
personally came and appeared:

NAME CTC NO. DATE/PLACE ISSUED

same is their free and voluntary act as well as the deed and voluntary act
of the corporation herein represented,

WITNESS MY HAND AND SEAL on the date at the place first
above-written.

DOC. NO.

PAGE NO.
BOOK NO.
SERIES OF 2010
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