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Reputdika ng P 5 = ; In reply, please address:
KAGAWARAMN | AEPORMANG PANSAKAHAN THE SECRETARY
{Department of Agrarian,Reform) s Department of Agrarian Reform
Tanggapan ng Kalihim P.0. Box No. 2983
Diliman, Lungsad ng Quezon Manila
Pilipinas
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@S DEPARTMENT ADMINISTRATIVE OHDER NO. Z (L

Series of 1987 Zﬁ

SUBJECT : IMPLEMENTING GUIDELINES FUR THE COMFULGORY
REGTIETHATION OF LANDOWNERS, LESSEES AND
FARM MANAGERS

Section 4, Chapter 1, of Executive Order 229 on the
Comprehensive Agrarian Reform Program (CARP) provided for the
compuleory registration of landownera, leesees and farm managers
of pgricultural lands, This Order provides the implementing
giuides for the said regisgtration.

1. Objectives of the Registration:

The registration aimes as follows:

g, Support the immediate information needs of the CARP

b. Generate the necessary baseline data that will be used
to regulate and menitor ownership;

c., Used as basis in control of agricultural lands according
to the retention limite and priorities to be established
by congress,

2. Coverage

The reglstration shall cover all natural and juridical
persons or their authorized representatives, inecluding govern=
ment entities owning, leasing or managing agricultural lands
regardless of area/size and commodity produced,

3+ Who are Reguired to File

1) This Sworn Statement shall be prepared in guadruplicate
and filed by all persons, natural and Jjuridical, ineluding
government entities, owning, co-owning, leasing, and/or
managing agricultural lands in the Philippines, The land
owner, lessee, manager or duly authorized representative
shall be the affiant in the Sworn Statement,

Explanatory notes:

8. Agricultural lands are lande devoted principally to the
raising of crops such as riee, sugarecane, tobacco,
coconuts, etc., or to pasturing, dairying, in-land
fishery, salt-making and other agricultural uses.
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b. A landholder is a pereon who either owns, co-—owns,
leases or manages land,

c. 4 land.owner is a person who holds land by virtue of
a land title or who declares the land in his tax
declaration, either singly or Jjointly with other
co-owners, ineluding business partners, corporations
and government entities, and agrarian reform settlers
with land titles, In the case of cultural communities
on agricultural lands in civil reaservationse, the
government agency responsible for the reservation or
the head of the tribe should file the Sworn Statement
in behalf of the community. Excluded from filing are
land owners who are recipientz of Emancipation Patents
(EPe) and Certificates of Land Transfers (CLTs) under
P.D. 27,

de A lessee is & person who holdes public or private
agricultural lands under a lease subject to the
provisions of the civil code, and who employs farmers
to work on the land instead of working on the land
himgelf, BExcluded from filing are lessees of public
agricultural lands.

g. A manager is a person hired to +take techniecal and
administrative responsibility of operating a farm
under a valid farm management contract entered into
by him with the land owner(s).

For Jointly or collectively owned agricultural land, the
Swoern Statement shall be filed by only one co-owner, in
behalf of all the eo-owners, This particular Sworn
Statement must bear the names of 211 the eo-owners and
their respective shares in the said collectively owned
land. However, all co-owners (including the co-owner
filing in behalf of the others) who own other agricultural
lands must file Sworn Statements for all their other
agrieultural landholdings separately.

For forecloged lands, the Sworn Statement shall be filed
by the buyer or mortgagee in favor of whom a deed of
sale has been executed, Otherwise, the Sworn Statement
shall be filed by the land owner (i.e., the mortgagor).

For each sequestered land under its trusteeship, the
Presidential Commission on Good Government (PCGE) shall
file a Sworn Statement. However, landowners whose lands
are under sequestration by the PCEG and not determined
by any court to be part of the ill=gotten wealth shall
also file Sworn Statements.

If the land owner, co-owner, lessee or manager is unable
to file his Sworn Statement, it may be filed by his duly
authorized representative, For corporations and govern-
ment entities, the Sworn Statement may be prepared and

filed by any officer duly authorized., The authorization
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(Special Power of Attorney) of the representative should
be in four (4) copies which shall be attached to each
copy of the Sworn Statement.

6) The land owner, lessee or manager, and the authorized
representative shall assume responsibility for the
Sworn Statement and ghall be liable for all penalties
for filing a false or fraudulent Sworn Statement. In
the case of lands jeintly or collectively owned, the
co-owner who filed the Sworn Statement together with
the other co-owners and the authorized representative,
where there is one, shall assume responsibility for
the Bworn Statement and shall be liable for all penalties
dae,

Information Required. Registrants will be required to
prepare a Sworn Statement on Agricultural L,ndholdings using
a prescribed CARP form stating the aggregate size of the
agricultural landheldings owned, leased and/or managed by
them all over the country. For each contiguous landholdings
the following information will be reguired among others:

4.1, Deascription of land owned ineluding location, size,
lot number, cadastral/pls/survey plan number, title
number; if leased or managed, the number and period
of lease or management contract and name of landowner;

4.2, Estimated grose income from the land {tn be computed
as the average of the immediate past three years!
incame};

443+ OCrop/s planted in the property and area covered by
each crop and use of the land as of June 1, 1987;

4.4, Estimated annual gross production of the land
(average of three years);

4.5« Last declared market wvalue of land and improvements
ag determined by the City/Provineial Assessor:

4.6, Current and fair market value of land and improvements
as defermined by the owner for purposes of coverage
under the CARP;

447+ Terms of mortgages, leases or management contracts
subsisting as of June 1, 1987;

4.8, Names of all tenants and regular farmworkers.,

Where and When To File

The duly administered Sworn Statement shall be filed
at the 0ffice of the Assessor in the city or municipality
where the landholdings described in the Swornm Statement
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are located., The filing periocd is from November 12, 1987,
{0 February 3, 1988, 811 registrants with big landholdings
are urged to file early. The following deadlines are

recommended

Size of aggregate landholding Deadline

Above 24 heclares on or before December &, 1987
24 hectares & below but above 7 on or before January 6, 1988

T hectares & below cn or before February 35, 1988,

6. Penalties

For persons who fail to register within the preseribed
perioed, the wvaluation of their property for land owner compen—
sation purposes shall be based on the City/Provincial Assessor's
value, PFor pevsong who file frauvdulent information in the
Sworn Statement, they shall bhe liable for perjury.

T. Information Campaign. A nationwide information campaign on
the registration will be conducted in coordination with the
general campaign on the CARP,.

The eitizenry, in general, and farmers'! organizatione
and other non-governmental organizations in particular, will
be encouraged Yo participate in the campaign, particularly
in ereating soceial pressures on those who, intentienally or
otherwise, do not register or declare false information.
Listing of landowners, lessees and managers and their landholdings
will be posted by the Department of Agrarian Reform (DAR) in
public places for validation by the general public. These
listings shall be updated at weekly intervals, and shall remain
posted until thirty (30) deys after the end of the registration
reried. Adverse claims shall be reported to the DAR for
appropriate action. To coordinate and supervise the implemen-
tation of the campaign, DAR shall set up a special Task Force
on registration information at the regional, provinecial and
municipal level for the duration of the campaign.

8, Data Hondling Processing. A data processing team, shall be

respongible for data processing of registration records.

Editing of registration records would be done at
registration point (city/Municipality). Data entry and
verification would be conducted at DAR-based provincial
procegsing centers using mierocomputers, with records stored
on diskettes and/or tapes. These records on computer media
would be brought/sent to a central procesging center in
Manila for integration, sorting, statistical analysie and
report gensration.

Provingial and municipal-bzsed ligtinges of regisgirants
would be generated every week within the registration period
for posting in public places. Final registration reports
shall be completed within two months after the last day
of the registration period.



Implementing Structure, (Attached Organization Chart)

National, regional and provincilal registration committees
composed of representatives from the Department of Agriculture,
Environment and Natural Resources, Finance, Local Government,
Education Culture and Sports, National Land Titles and Deeds
Registration Administration and the Deparitment of Agrarian
Reform as the lead agency shall be set-up thru a memocrandum
of agreement to coordinate all activities related to the
registration. The assessors in each city/municipality
assisted by a DAR personnel shall compose the registration
teams. A task force on information campaign and a data process-
ing team ghall also be set-up at different levels.

1« The National Registration Committee (NRC) comprising the
signatories to the Memorandum of Agreement on Compulsory
registration or their representetives shall act as the
over all registration coordinators and be responsible
for the following:

1«1s Issue directives to their respective officials to:

a) Assist DAR in the orderly conduct, of the
registration;

b) Mobilize their field personnel and facilities
in the information dissemingtion of the compul-
sory ragistrations and,

¢) Instruct their personnel to participate in
orientation meetings on compulsory registration
toe be conducted by the training teams,

2. Executive Committee, The Exscutive Committee shall be
headed by the Undersecretary for Operations to be assisted
by five Asst. Secretaries, and five technical specialists
who shall be responsible for the follewing:

2.7, PFormulate and issue implementing guidelines on
land registrations

2,2, Bhall organize znd cause the organivation of task
groups at the natienal and field level units,

Z43. Make sure that the National Task Groups on
1) Information Campaign, ?2) Administrative and
Financial Service, 5} Praingrs, 4} Monitoring
and 5) Data Processing perform the following
funetions:
3
243s14 Arrange for the timely provision of funds
and needed administrative serwlces;

£43.2. Finalize and arrange for the printing and
timely distribution of registration forms
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to the provincial registration committees.

Orient and train the regional administrators,
trainors, information task groups and DAR
staff on registration requirements and pro-
cedures,

Monitor the progress and status of the
registration operations all over the country.

Coordinate with desipgnated processing sector
to ensure generstion of desired statistical
reporis.

The Regional Registration Committee (REG) comprising the

Regional Heads of the aforementioned agencies or their
authorized representatives as members is to be and shall
be responsible for the following:

Zels

Sea
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Administer and supervise the conduct of the registra-
tion within the region;

Organize regional task forces for various activities
in registration operation at the region and ecause
its organization at the provincial and munieipsl

levels;

Eneure that the regional tasgk force perform the
following responeibilities:

3-}-1-
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The Provineial Registration Committees (P3C),

Flan and execute a region wide informastion
campaign on compulsory registration;

Reinforce provincial training teams to cope
with the scheduled training of those involved
in the registration;

Conduct orientation on registration of DAR
and other agency officials in the region:

Arrange and supervise the conduct of training
of the provincial data processing staff;

Heeruit casual employeez who shall assist
in the registration;

Ensure timely delivery of forms and supplies
to Provincial Registration Committees; and,

Monitor progress of registration operation
in the region.

The PRC shall

be constituted by the Provincial heads of the same agencies
or their authorized representatives who sghall be organized



by the Distriet Officers or Frovinecial Agrarian Reform
Officers (PARO) in the area, The PRC shall be responsible
for the following:

4.1, Administers and ensure the smooth and orderly conduct
of the registration in the provincey

4.2, COrganize the provincial task foree for information
pampaign, administrative serviece trainings monitoring
teamg and data processing.

4.3, Designate an Area Registration Officers for every two
registration teams who shall provide needed assistance
to the registration team.

4.4. Make sure the task groups perform the following:

4+4.17. Timely delivery of forms and other administrative
needs to the registration centers (City/
Municipal Assessor's Office) within the
province;

4.4,2, Assist DAP in the selection and recruitment
of Data processorsi

d.4.%5. 0Orient and train officials to be invelve in
compulsory registration;

4.4.4, Assist in meking arrangements for the training
of data processes;

4.4,5. Engure the accurate and timely posting of
landownere/lessees/nanagers' listing in
appropriate places;

A.4e6. Ensure the accurate and timely processing
of registration data at the provineial data
processing centersy

4.4.7. Monitor compliance to the registration and
take appropriate action on any posasible
registration related probleme; and,

4.4.8, Cause province wide coverage of information
campaign on registratiom. -

5. Municipal/City Registration Committee (MRC). A MRC shall
be organized by the Team Leader (IL) or Municipal Agrarian
Reform Officer (MARO) in every municipality/city with the
municipal mayor, and assessor as members. The MREC shall
be responeible as follows:

5.1. Ensure the smecoth and orderly conduct of the
registration,
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Set up the registration center in the municipal/
city assessors office or any appropriate place in the
townt city proper.

Moniter registration operstion in the area.

The Munjicipal HRegistration Teams (MRT) shall be composed

of the Municipal City/Aissessor who shall be assisted by
one DMR vegistration officer to be based at the registra=
tion centers (Assessor's Office). The team shall be
responsible for the following:

'5411
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Ensure that the registrants' needs are well
attended to;

Receive/check registration form and record pertinent
information on registrants in a logbook;

Receive and refer to Area Hegistration Officer
registration problems and complainte;

Prepare and post weekly list of registrants with
information on size and location of land for walida-
tion by the public and submit copy to the PRC;

Generate weekly manualized summary of sworn statement
datas

Make accessible to the publiec when necessary all
information generated by the registration;

Batch and transmit processing cop to the Provineial
data processing center; and,

Perform other functions as may be directed by the
NRC/RRC/PRC.

Area Registration Officer (4RO). Every two to three

municipal registration teams shall be supervised and agsisted
by an Area Registration Officer to be designated by the
Distriet Officers/Provincial Agrarian Reform Officer or the
Team Leader/MARC,

Tale

The ABD shall ensure that the registration administrative
needs of the MAT are referred immediately to appropriate
groups or units.

Coordinate with appropriate unite/agency on specific
operational needs of MET to ensure immediate provieion
of reqiired suppoxrt.

peaist the MRT in ite operational task whenever necessary
to ensure smooth operation as stated abovep
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T4+ Make sure that proper recording logging coding tabu-
v lation and posting of flata are religiously complied

Te5. See forms are properly batched and transmitted to
Provineial Data Processing Center

T.6. Perform other duties that may be necessary for the
efficient and effective registration operation.

DAR Provineial Data Processing Center

B.1. Records in logbook the number of documents received,
from each municipality and other relevant information;

8.2, Prepare documents for data entry (i.e., input into form
necessary codes);

8.3+ Input data in diskettes;
8.4. Generate proof lists for manual editing;

8.5. Edit/validate data until clean file;
8.6. Process/sort data by landowner by munieipality;
8.,7. CGenerate the following master list:

8.7+1. Alphabetical list of landowners registered
within the provinces;

8+7+2. List of landowner by barangay, by municipality,
by province by land sigze.

8.8. Prepare diskette copies of data files/reports and
transmit said files to the Central Data Processing
Center;

8.9. Post computerized list of landowners in strategic
places of provincial halls; and,

8.10. BSend copies of the computerized list of landowners
registered within the province to municipalities
within the province for posting inm municipality/
baranga¥ halle and for updating of files, -

Central Data Processing Center

9+1. Merge all data files from all provinces;
9.2. Edit/validate data;

9.3« BSort data by landowner, by province;
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9.4. Generate required Teports;
3.5. Transmit reports to identified users; and,

9.6, Send provineial DAR Offices reports/copies of
diskette file upon completion of data processing.

10., Provincial Assessor's Office/DAR Provincial Office.

10.1. Record reports/data received in logbooks

10.2. TUpdate data filess;

10.3. Sort by landowner;

10.4d. Generate a new listing by landowner;

10.5. Popt new list in provinecial hallss and,

10.6., Transmit copies of ligt to respective municipalities

for pesting.

This order is issued for the guidance and immediate compliance
by all concerned.
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