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Republic of the Philippines

DEPARTMENT of AGRARIAN REFORM

MEMORANDUM CIRCULAR NO. (P2
Series of 2003

TO : All Regional Directors, Provincial Agrarian Reform
Officers Municipal Agrarian Reform Officers and Others
Concerned

Subject : Reiteration of DAR's Continuing Concern and

Commitment to Ensure the Integrity and Accuracy of
LAD Accomplishment Report

In line with the Department's thrust and mandate to promote transparency and
good governance, we would like to reiterate our commitment and continuing
efforts to ensure the integrity and accuracy of data and/or reports on
accomplishments particularly on lands distributed under the CARP.

For this purpose, your adherence to comply with the measures adopted in
previous years is reiterated, particularly the guidelines provided under the Joint
DAR-LRA Memorandum Circular No. 20, s. 1997 entitied: DAR-LRA CARP
Operational Guidelines on the Registration of EP/CLOA and CARP Monitoring
and Reporting System.

Under the aforesaid Joint Memorandum Circular, the following provisions are
hereby siressed:

1. The Joint DAR-LRA Monitoring Reports shall be accomplished on the
basis of the Primary Entry Book in establishing the actual number of
EPs/CLOAs registered and distributed, including their corresponding area
and FBs involved;

2. The DAR and LRA Action Officers shall jointly prepare the CARP
Monitoring Reports every end of the month for the consideration and
signature of the ROD/Deputy ROD and PARQ. These reports shall be
forwarded to the PARO not later than the 5" day of ensuing month;
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3. The report should be submitted by the PARO to the DAR Central Office
(through the Regional Director) and LRA Central Office (Office of the
CARP Project Manager) on or before the 10" day of the ensuing month of
January to November accomplishments and on or before the 31* of
January of the ensuing vear for December accomplishment. Only one
report should be submitted for that particular month. The report should be
supported  with_list of EP/CLOA reqistered through the EP/CLOA

Information System; and

4. The PARO's, RODs and/or other officials designated to prepare the said
reports shall primarily be held administratively liable as to the accuracy
and timelines of their submission. They are likewise directed to establish
the database system to support the summary reports.

To address the problem of inaccuracy or inconsistency, the Regional Office shall
validate the reporls by province. The regional validated reports should be duly
signed by the Regional Director and/or Assl. Regional Director for Operalions
and submitted directly to the Bureau of Land Acquisition and Distribution, DAR
Central Office within five (5) working days upon receipt from the PAROSs.

The Regional Directors shall be held responsible for the proper implementation of
this Memorandum Circular,

For ready reference, attached herewith is a copy of DAR-LRA Memorandum
Circular No. 20, Series of 1897 including the DAR-LRA Monitoring Report Forms,

For the guidance of all concerned.

Diliman, Quezop Lity, Wi, /@ . 2003

Secretary

Attached: as staied



Fiepublic of the Philippmes

Departrnent of Agrarian Rafonm Land Registration Authority
Elliptica Road, Diliman East Aivanua, Diliman
Queion City Quezan City

JOMT DARLEA ,
MEMORANDUM CIRCULAR nO._£ O
SERIES OF 1897

TC : Al Cancerned Oflicials and Personnel
of the Departimert of Agrarian Reform and
Land Registration Authority

SUBJECT DA LEA CARP Operational Guidalines on the Registration
of ERCLOA and AP Monitoring 8 Reporting System
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Pursuiat o the Memorandum of Agresment signed betraon the DAR & LRA dated
}_i_&j_ﬂ_ntﬁ!_{_ﬁfj’_’l__ IAtlachment A) the fellowing guidebnas and procedures are
heraby prréscribed.

. OPFERATIONAL GUIDELINES

1. The DAR shall ensure thal all CARP transactions for registration with the
Registries of Deads stall be suppr srted with documents required under the Joint
DAR-LRA Operations Manual on Land Tiling, fecistration and Distribution
uncler RA 66857 (Jeint DAR-LRA Memo. Cir. No. 8, 3. 1996);

2. All Emancipation Paiants (EPs) and Certificates of Land Ownership Awards
(CLLOAS) to he registered for the month shiauld be transmitted to thie ROD within
the first three weeks of the same month. Those submitted on the 4th week shall
form part of the warkload fer the ensuma month, unlass the ROD agrees that,
due 1o light workload, those EF /CILOAS submitted on the 4th veeek can still be
procassed and included as part of the workivad for the month;

3. The reckoning cate of the regislration of the EPs anc CLOAs shall be the date
of antry in the Primary Entry Book. Only such titles/documents which have fully
complisd with registration requiremants per Joint DAR-LRA Memorandum
Circular No. 8, Series of 1992, shall be enterad in the Primary Entry Book.
Those that lack thi registration requiremants andfor found to ba defective shall

b e immediately withdravm by the DAR Action Officar;
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Al EPS/ICLDAS erterzd in the Primary Entry Book within the month shall be
signed not 'ater than tme 5th day of the ensying month;

Al EPS/CLOAS submitted within ibe month of December shall be immediately
tuly acted upon. These entered in the Prin 1ary Enlry Book as of December 31
shall be signed by the Register of Deeds/Deputy Register of Deeds as soon as
possible but net later than and of January of the ansuing Calendar Year. Any

validaton of accorplishment shall be conducted after January 31; and

The Jeint DAR-LRA Monitoring Raports shall be accumplished on the basis of
the Prmary Entry Book in establishing the actual rumber of EPs/CLOAs
registered and distibuled, inclutling their correspanding area and FBs involved.

The RODs shall keep a separate primary entry book for all EPs and CLOAs
registered including other CARP related transactions.

MONITORING AND REPCRTING PROCEDURES

L }

ot

Thia DAR ard ILRA Action Officers shall jointly prepare the CARP Monitoring
Reporls every and of the month for the consideration and signature of the
ROD/Deputy ROD and PARO. These reports shall b forwarded to (he PARO
not later than the 5th day of the ensuing month

The raport should Ee submitted by the PARD to tha DAR Central Office {Office
of the Undersecretisry for Oper:tions through the Regicnal Diraclor) and LRA
Central Office (Office of the SAIE Projec Manager) on or before the 10th day
of the ensuing maath for Jano s o Novembe aceoamplishiments and on or
betore the 34st ol January of tho misuing yoar for December accamplishment.
Cnly one reporl shiould be sut mitted for that particular month.  The report
ahould be supparted with st ¢f EP/CLOA registared through the EPR/CLOA
Information System

“he report should zontain the aclual aceamplishments during the month. If
here is no accomplishment during the period, stil the forms should be
fecomplished and submitted indicating zero accomplishment. No EP/CLOA
should be reportad 4s pending in the RODs for reason of failing compliance with
the repistraton requicements.  “he same should immediately be relumed to
L3 through their Action Officer:

The Regional CARFQs for Cpetivions shall coordinate and follow-up with the
MAROs the duly accomplishad ‘orms so that the validated and consolidated
reports can be submitied to DAR and LRA central offices on time.

. The Joint CARP NMoritoring Repoit shall be accomplished in accordance with the

#ttached forms and instructions. (Altachment B)



. SANCTIONS

Under this Circular, e FAROs, RO D= and/or other officials designated to prepare
the said reports shall primarity be held administratively liable as to the accuracy and
tmexiness of their submission, They we likeawise directed to establish the database

systemn to suppor! the summary repols.

V. EFFECTIVITY

This Circular takes offect Immeciately. Ary circular,

order andfor [ssuance

inconsistent herewith s hereby modified and superseded accordingly.

Diliran, Elugzun City,

m(:/”) Q ’f’f
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Secratary

Depannant uéuhgran an Reform
4
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Aftachiments;

A - JAR-LRA Memorandurm of Agreement
B - Jont CARP Monkoring Repard

. darlramne o

_MAY 7],

,,A

1897,

. MAOLIT
L[__ETEI
Land Registration Authority



Attachment “A"

Fapultdic of the Philippines

Departrment of Agrarian Raefomm Land Registration Authority
Elliptical Read, Diliman East Avenua, Diliman
Cueron City Cuezon City

MEMORANDUM OF AGREEMENT

KNOW ALL. MIEN BY THESE PRESENTS:
This Memorandum of Agreement made and enterazl into by and belween:

The DEPARTMENT OF AGRAIIAN REFORM (DAR), a govemment agency
with principal office &t Elliptical Road, Uiliman, Quezon City, represented by
SECRETARY ERNESTO [, GARILAQ, herzinafter refened lo as DAR;

and -

Thi LAND REGISTRATION AUTHORITY (LRA), a guvemment instrumentality
with principal office at Esst Avenue, Diliman, Quezon City, represented by
ADMINISTRATOR IREYNALDD Y. MAULIT, herenalier referred lo as LRA.

WITNESSETH

WHEFIZAS, thare it 2n urgent deed 1o further accelerate land acquisition and
distribution Lo meet Land Tenure mproveinant (L11) targets in the implementation of the
Compreiensive Agranan Reform Pragram (CARF),

WHEREAS, there is a neec to ensure the attainment of an accelerated Land
Acquisiion and Distributior (LAD) target and to generate complete, accurate, and
timely reports and informetion on EPJCLOA registration and other CARP related
trarisactions;

WHEREAS, thers is a peed to ensure coordination and continuity of
"tranisattions and to pinpoint responsibil iy belween DAR and LRA

NOW, THEREFDRE, fur and i consideration of the above premises, DAR and
LRA lereby agreed to the following:

1. The DAR and LRA shall ench designate an Action Officer at the Central,
Ragional and Provincial levals. It shall be the responsibility of the Action
Officers to ensure that the agreemernts hereof are properly and effectively
enforcead,
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The DAR and LRA Action Of icers at the Provincial level shall ensure (hat all
CARP ftransactons for reqistration with the Register of Deaeds/Daputy
Recisters of Deeds shall be sucpoded with documents required under the
Joirl DAR-LIRA Operations Manoal on Land Tithing, Registration and
Distribution wunder KA 8457 (Joint DAR-LRA Meme. Cir. No. 9, 5. 1996).
Herce, the DAR and LRA Action Officers shall immediately raviaw/verify the
completeness and accuracy of the antres in the EPs/CLOAs and their
supporting docuirents,

Only such litles/documents which have fully complied with registration
requirements shall be entered in the Primary Entry Book. Those that lack
the: registration requirements andfor are found to be defective shall be
imrmrediately withdrawn by the DAR Action Officer,

Al Emencipation Palents (EP's) and Carlificates  of Land Ownership
Avitnds{CLOAS) 1o be rapigtorad for the month should be transmitted to the
PO wathin the Birst thres weoeks of the same qenth. Thosa submitted on
the 4th weel shall farm pant ol the workload for the ensuing menlh, unless
the ROD agreet that, due to lioht workload, those EPsS/CLOAs submitted on
the 4th weeak can still be proc2ssed and included as part of the workload for
the month,

The DAR and LHA agreed (hat the reckoning date of registration shall
be the date of entry in the Frimary Entry Book,

Tha ROD shall ensure thal the EPs/CLOAs entered in the Primary Entry
Scok within the month shall be signed not later than the 5th day of the
ansuing morilh.

Al EPs/CLCA:  submilled within the month of December shall be
immedialaly duly acted upon  Those enlered n the Primary Entry Bocok as
af December 31 shall be signed by the ROD/Depuly ROD as soon as
possible but not later than end of January cf the ensuing Calendar Year.
Any validation of accomplishimert shall be conducled after January 31;

The Joint DAR-LEA Meonitoring Feport shall be accomplished en the basis of
the Primary Entry Book in establishing the actual number of EPs/CLOAs
registered and distributed, including their corresponding area and FBs
involved. The ROD, PARO mdfor other officials dasignated to prepare the
subject repors shall pimarily be held adiministrativaly accountable as to the
aceuracy and tirnaeliness of thair submission;

The DAR zand LEA shall jontly prepare a work schedule in order to
synchronize operational ectivities and targets,;

The DAR Regional Direcior and/or PARD shall provide additional
manpowerfecuipment to the olfice of ROD dwing the peak periods, as
maybe agreed vpon by the PARD and ROD;
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Agth DAR ardd LRA shall prowvids datafivfarmalion andfor jeintly undertake
varlicalion/exaninadion anc  vabdation  of decuments  relalive o the
registered EF=/CLOAS;

100 Both DAR and LEA shall jantly conduet periodic meetings/dialogues to

orient and update DAR and LRA employaes concemed on CARP policies
and registration procedures cr requirements and immeadiately address issuas
and concams,

. The LRA Administrator lsrreby authorizes the Deputy Registers of Deeds to

sign EPSICLOAS cancurmrently with the Register of Deeads; and

The RODs shall keep a sepzratz primary anlry book for all EPs and CLOAs
recislered ineluding other CLRF related transactions,

EFFECTIVITY CLALSE

This Memorandum of Agreemen: shall take effect unon receipt heranf.

WITNESS THEREDF, the parties heiein have, by their duly authorized

reprasantatives, alfixed their signatures 1his 2| STday of M AY
1987 w1 Quezan Gity, Philippines.

DEFAFTMENT OF AGIRARIAN REFORIA LAND REGISTRATION AUTHORITY

-

f(: j ] ) ﬁ,) By,

/{ Lﬁ,"’ < ) ‘I ;{M—-—

e

f"‘:/:"'"-_ —
ERNESTO DAEKRIAC ( ﬂ@rﬁfﬂf@n'
o aca;pﬁary — h_dmiﬂrliﬂg._ r

A

Signed ir the presence of



REFPUBLIC OF THE PHILIPPINES)
Quezon City ) £.8,

ACKNONLEDGMENIT

EEFORE ME, on this ____ _ ~  ~ ___ at Querzon City,
personally appeared:

Mame Res. Cert, No. ate/lPlace
ERMESTO D. GARILALD 5303189 E March 4, 1997, Quezon Cily
REYNALDO Y. MALLIT 6211676 E February €, 1997, Quezon City

knowrt @ ma and o me known to be the same persons who axecuted the foregoing
instrumant and acknowladjed that the s:ame is ther free acl and voluntary deed and
the frue act and deed of the comporation: ey represant.

This doed, consisting of four O pages, nchiding this page wheraon the
acknowledgme nl is writtan has bean sicnod by the parties and their withessas on each
and eramy pacg: tharaol

WITNESS MY HAND AND SE.N on tha date and al the place first above
wiitlen.

NOTARY PUBLIC

Doc. W,

Fage Mo,

Eook MNe.

Serigs of 1997
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DAR-LRA CARP fOMITORING HEPORT

The DAR-LIRA CARP Monitering Report is a three-page report to be [ointly
prepared prooerly and complztely in quacinplicate and sipnaed in sach page by both
PARO and 12030 concerned Form A page 13 caplas only informalion on new
ECLOA  tansactiong while Form It {p=ue 2) captines inlorimation on subsaguent
EP/CLOA trensactions. Page 3 caplures irfermation on other related transactions at ROD
regarding CAREP.

INSTRUGTIONS

1. Indicata the no. of EP? or CLOA ani the corresponding no. of FB covered by the
EPIGLOA ard the corrasponding aea in heclares oppesite each item under the
parficular column  Put remarks when necessary to explain further the data
enlared.

2. Explanation by ltem.

I Pending EPICLOA as of End of Last Morth - This includes all EPs and CILOAs
pending for registration as of [Day 1 of the month covered by the report. This
figure should tally with the endng balance of the previous month's report | if
2y,

I EPICLOA Received by ROD - This includes all EPs and CLOAs forwarded by
the PARO and al the same time received by the ROD

I, ERICILOA Registered - This incl das all EPs and CLOAS enterad in the Primary
Enlry Book during the month  Some of 't may have been pending during the
prawious month () bul register=d only during the reporting month.  Indicate
the number of EPS/CLOAs and 1ne corresponding area and no, of FBs actually
signed by the ROD and released to DAR during the period. Only those which
have fully complied with regislration requiremsnts per joint DAR-LRA
Memorandum Circular No. 9, Saries of 1996 shall be entered in the Primary
Enlry Book.

V. EF/CLOA Returnzd o DAR for Correction and Proper Action - This includes all
EPe/CLOAS received during the reporling month and the previous rnontn(s) but
al the same time returned to DA for cerrection or proper action.

V. Encing Balance of EPICLOA - This includes ail EPs and CLOAs pending for
registration. 1t is computed by arlding ltem | (Pending as of End of Last Month)
and Itern Il (Received by RO} minus Item il (Registered/Entered in the
Primary Entry Boo< ; minus ltem IV (EPICLOA Returned to DAR for
Correction/Proper Action) . This data will become the entry of Item | (EP/CLOA
Pending as of End of Last Month) ir the naxt reporting month.

Example: 1-3C: N-10u0; W-80; IV-5

Thus: V= 30+100-80-5
V= . 1



