Republic of the Philippmes

DEPARTMENT of AGRAR]AN REFORM

Memorandum Circular No. Q4-
Series of 2006

Subject :  Guidelines Implementing the Agrarion Reform Beneficiaries
Carding ond I|dentification System for ARBs Covered under LAD
Targets in CY 2004

I BACKGROUND AND RATIONALE

The Department of Agrarian Reform under the Arroyo administration aims to transform the
landless farmers and farm-workers into a new class of responsible, progressive. asset-
owning rural farmer-enfrepreneurs, creating milions of jobs for the rapidly growing rural
laber force, fraiblazing the equitable distribution of income, and contributing significantly
to notional economic growth,

Te achieve the above-mentioned goal, one of the identified key strategies and tasks of
the Department is the provision of measures to safeguard and sustain the gains already
achieved under the CARP through the following activities: a) establish security measures
1o protect the tenunal ights and land ownership of ARBs; b) monitor CARP implementation
violations and the consequent prosecution of viclators: ¢ install an effective system for
monitoring ARE status and services delivery: d) resolve second generation problems and
other emerging conflicts; e} conduct ARB seminars on responsible land ownership; and f]
intensify social marketing including public information, public relation and program
advocacy.

The ARBs are considered as major siakeholders in agrarian reform implementation, They
are not only beneficianes but key players in the design, planning, and implementation of
agrarian reform projects. The invelvement of the ARBs in these key processes is crilical in
ensuring the sustainability of the rural development programs in the agrarian reform
communifies. In recognition of the ARBs' confribufion to CARP implementation, DAR
proposes the carding and issuance of Idenfification Card to each agraran reform
beneficiary,

Primarily, the identification card is a proof that the holder is @ bona fide beneficiary of
CARP. The identification cards shall be issued fo ARBs who still own and cultivate the lands
awarded to them, whether individually or collectively. Moreover, on the side of the ARBs,
the ID can serve other purposes such as to fadilitote ingress and egress in gavernment
offices or private institufions. bank fransactions, and as a protection during military
inspections especially in areas where there are peace and order problems.

For DAR. the ARB Carding and ID system would be a means fo enhance and update the
ARB database by determining the whereabouts and the magnitude of the ARBs who stil
own and cultivate the lands awarded fo them.
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L. COVERAGE

All Agrarian Reform Beneficiaries (ARBs) who have received, individually or collectively,
duly registered Emancipaiion Patents [EPs). Cerfificates of Land Ownership Awards
(CLOAS), ond tifles to agricultural londed estates, homestead patents on settlement areas,
and registered Leasehold Confracts in CY 2006, shall be covered for the ARB Carding and
Identification System.

M. POLICY STATEMENT

1. Fora more systematized procedure to operationalize the ARB Carding and (D Systemn,
the ARB landholding Code shall be generated, which is composed of fifteen digits
representing the last two digits of the year the land fitle was issued, a RURBAN Code
and a four-digit sequence number. ARB Carding at the MARO level shall adopt the
glphabelic filing system.

2. The ARB ID shall bear two identification numbers: 1) the landhoelding number where the
RURBAN Code systen composed of nine digits representing the region, province,
municipal and barangay code shall be adopted. and 2] the individual ARB
identification number which shall have a six digit coding sysiem compaosed of the last
digil of the year the ID was issued and o four-digit sequence number per barangay
based on the area code. This shall serve as the individual ARB's unique identifier
number. The MIS shall be responsible in assigning the ID number of all ARBs while the
landholding number shall be assigned by the DAR Provincial Office.

3. A beneficiary who is found to have violated the provisions of R.A, No. 6657 and other
existing agrarian laws and issuances shall be delisted from the masterlist of qualified
beneficiaries and the 1D issued in his/her tavor shall carespondingly be recalled and
invalidaled by the DAR. The PARO is authorized to recall ond invalidate a delisted
ARB's ID.

4, The ARB ID shall expire five years after date of issue and shall regularly be renewed as
a means of control and updating of information.

5, ARBs covered for the carding and 1D system shall start on October 2006 and should be
completed by end of December 2004. The prinfing and issuance of the ID for these
ARBs shall be undertaken on the 1¢ guarter of 2007. Profiing of ARBs coverad by land
distribution and issued with certificate of land titles from CY 2000-2005 shall commence
on the first guarter of CY 2007 and shall be based on defined target for coverage by
the provincial offices.

Iv. OBJECTIVES
The ARB Carding ond 1D System cims to provide a mechanism for tracking the ARBS' land

ownership and farming activities as well as a means of full recognifion of all bona fide
agrarian reform beneficiaries (ARBs),

specifically, it shall:




1. Develep and maintain o dotabase of all actual ARBs covered by the Comprehensive
Agrarian Reform Program at various levels (municipal to national);

2. Provide o mechanism for monitoring the actual holders of EP/CLOA, lease contract,
homestead patents and londed esiates and the status of ownership of the lands
distributed: and

3. Issue ARB ID Cards fo all regisiered beneficiaries who have received Emancipalion
Patents (EP) or Cerlificates of Land Ownership Awards (CLOA), recipients of land fitles
to agricultural landed estates, homestead patents on setflement areas and registered
lease confracls as proof fhat he or she is a bona fide beneficiary of the
Comprehensive Agrarian Reform Program.

V. REGIONAL TARGET FOR COVERAGE OF ARBs

A total 70,418 ARBs shall be profied and provided with identification cards representing
ihe actual ARBs covered for CY 2006. Based on the qvailable data from the Planning
Office. the regional farget for coverage of ARBs for profiing and issuance of 1D is as
follows:

_ REGIONS | No.of ARBs | REGIONS No. of ARBs
CAR 3 859 | v . 2255
| . 1410 Vil : 5437
I - 2635 IX - 1870
il 2 4000 X - 3006
IV-A_ - 2011 XI* -] 7433
Iv-B* 2 B779 Xl - 6943
v - 5764 | CARAGA |- 1274
Vi : 8905 ARMM I} 6833

+ Includes 2000-2005 ARBs
Vi, OFFICIAL DESIGN OF THE ARE CARDING AND IDENTIFICATION CARD

A. ARB Index Card/Profile

The ARE Index Card shall capture the basic personal circumstances and landholdings
datafinformation including land amortization and support services availed of by the ARB
such as the following:

. ARB Perscnal Information
»  Complete name of the ARB
Address
Sex
Date of birth
Civil status
Religion
Ethnic Grouping
Blood type
TIN (if applicable)
Highest educational attainment




Names of Dependenis/other household members (fo include their birthdates,
ages, educational atiginment and employment status)

Sources of income (On-Famm. Off-Farm and Non-Farm)

Membership in organizations

Trainings/seminars attended

Credit assistance availed

Other support services availed of

2. Land Tenure Siatus - Details of EP. CLOA and LH contracts

EP/CLOA/LH senol number/s and fifie/contract number/s

Date of lssuance and registration per tifle

Size of landholding/land area in hectlares per fifie which is in actual possession
of the ARB

Current crops planted per landhoiding

IF collective CLOA, type of AVA (Leaseback, Growership, etc.)

3. Status of Landholding per Title/landholding

Type of cultivation [by ARB. other persons)

Period of cultivation by other person/s

Date of transfer action, if any

Land management/supervision

Status of land amortization per title

If mortgaged. name of person/institution laond was martgaged to and date of
marigage

4, Status of Land Amaorfization

Amount of Annual Amortization based on Land Amortization Schedule (LAS)
per Land Title
Cumulative Amount of Annual Payments Made per Land Title

B. ARB ldentification Card

The ARB Identification Card shall be made of poly-vinyl-chloride (PYC) plastic material
durable encugh to withstand years of wear and tear. It shall be equipped with a bar
code to make it lamper-resistant and eready for future arrangements with autornated
teller machine [ATM) faciliies of banking insfitutions, such as Land Bank of the Philippines.
The ID card shall contain the following vital information:

1. Atihe front face of the ID-

a,

ARB Landholding Code composed of fifteen digits inceorporating the last two
dligits of the year the londhoiding was issued, the RURBAN Code (Region to
Barangay) and the sequence number;
ok~ B8R OH8000- O05§H
I 2 8

9 10 11 12 13 14 15

3 4 5 & 7
1* and 2nd digits - The last two digits of the year the landholding was
aowarded
3rd and 4th digits - Regional Code
5th and 6th digits - Provincial Code




- —

7th to 8th digits - Municipal Code
9th to 11th digits - Barongay Code
12" to 15th digits - Sequence Number

Example: The ARB Landholding Code of Rufino M. Molino, §r. whose
landholding was distributed in 1992 and located in Barangay
Inabaan Norte, Rosario, La Union, Region |is 92-010514018-
0oo1

ARB ID number compased of six digits incorporating the year the ARB was
issued with 1D, plus a four-digit ARB sequence number per barangay:

& g- 0 wng

1 2 3 4 5 &

1" and 2nd digits - the last 2 digits of the year the ARB was
issued his/her ID

3rd 1o &th digits - ARB Sequence number

Example: The ID number of an ARB issued with 1D in 2002 is 02 -0001

Name of the ARB: Given Name/s. Middle Name and Surname

Address where the ARB currently resides. The ARB address shall include the
house/lot number. name of street, barangay. municipality and province

Signature or thumbmark of the ARB

ARB Landholding Code composed of fifteen digits incerporating the last two
digits of the year the landholding was issued, the RURBAN Code (Region to
Barangay) and the sequence number;

Al the back face -

a.

b.

Date |D was issued by DAR which refers to the date [mm/dd/vy) 1D was
issued o the ARB

Datie of Birth
Blood Type

Taxpayer Identificafion Number (TIN) issued by the Bureau of Infermial
Revenue [BIR], if applicable

Name of contact person, in case of emergency

Notation which coniain important information or reminders on when to use it
and where to retumn if, in cose of loss

Signature of the Signing Authority which shall be the Secretary of the
Department

Bar Code. The assigned ARB ID number is converted into the barcode system
wherein black and white striped marks represent the individual ARB's
gssigned 1D number. The barcode, when decoded electronically validates
the information inputted in the ARB's ID card.,



Annex A presents the sample profolype of the ARB ID card.

The DAR Central Office [DARCO) through the Bureau of Agraran Reform Beneficiaries
Development (BARBD] shall provide the official ARB Index Card design/template and ID
form. Its reproduction and disiibution of the prescribed ARB Index Caords shall be the
responsibility of the DAR regional offices based on the number of ARBs for coverage in
their respective area of coverage. They shall then distribute it to their respective provincial
offices.

The prinfing and production of computer-generated plastic 1D cards shall be the
responsibility of MIS-DARCO.

VI, PROCEDURE
A. ARB Carding and Issuance of ID -
There shall be two distinct processes in the generation of ARB profile and card:

1. For ARBs sill for coverage

a. For ARBs still for coverage this year, the process is anchored on the Land
Acquisition and Distribution process. At the MARC level. the ARB Carding and
ID Form No. 01 [attached as Annex B) shall be filed-up. The basic landholding
infermation and personal information of the ARB contained in the claim folder
for processing at the Provincial Level may be used as reference in filing up the
ARB Carding and ID Form No. 0.

b. Addifional information to capture the ARB's personal circumstances as well as
relevant information on his/her landholding and its preductivity shall be
generated through direct interview and validation with ARBs by the MARC with
assistance of the BARC or a reliable ARB organization in the area.

c. The ARB profile shall ikewise include the ARB's picture and thumbmark, With
assistance from the DARPO-designated official phetographer, the ARBs shall
have their picture taken. For proper identification of the ARB, his/her full name
shall be indicated in the picture.

d. Each ARB shall have individual profile to be maintained at the municipal office.
The data captured in ARB Carding and ID Form No. 01 shall be transferred in
the ARB Carding and ID System Form No. 02 [attached as Annex C). These
documents shall be endorsed ie the Provincial Data Processing Center (PDPC)
for review on data accuracy and for encoding in the dafobase, In cases
whiere there is g discrepancy in the dofa conltained in the forms, they shall
coordinate this with the concemed MARQ to maoke the necessary corrections.

e, Afler the generation of CLOA, whether individual or collective, the DARPO
assigns the ARB Landhoiding Code which is composed of fifteen digits
represenfing the last two digits of the year the land fitle was issued, RURBAN
Code, and four-digit sequence number.




2.

The ARB database containing the ARB profiles with scanned ID pictures and
signature or thumb mark shall be elecironically forwarded to the MIS-DARCO
through the Regional Data Processing Center (RDPC).

Upon receipt of the dalabase fransmitied by RDPC, MIS reviews the data entry
and correctness of information captured in the database and assigns the
individual ARB's ldentification number which shall adopt the six digit coding
system composed of the last two digits of the year the 1D was issued and a
four-digit sequence number. pricr 1o processing and printing of ARB ID cards.

MiIS shall forward the prinfed 1D cords to DARPQO to cross check the data entry
in the printed IDs. If found in order, the DARPO shall immediately transmit the
same to the DARMO. The DARMO shall distribute the ARB ID cards with the
assistance of the BARCs or farmers organization in the area and shall have
fhese duly received by the ARBs concemed. The IDs shall be distibuted
simultaneously with the EP/CLOAs, and Leasehold Contract to the ARBs.

On a semestral basis, the DARMO together with the BARCs shall conduct
inspections of the landholdings of ARBs under their coverage and determine
wheiher the ARBs still own and cultivate fhe lands awarded to them and have
not commitied any of the violations and offenses stipulated under MC 19,
series of 1994,

Annex D presents the Process Flow for the New ARBs to be profiled and issued with 1D,

For ARBs already distribuied with EP/CLOA or Leasehold Contract in CY 2006 :

a. The DARPO-PDPC shall generate the ARB Validation Form [ARB Carding and 1D

Form No. 3 - Annex E) based on the EP/CLOA Information System. Likewise, the
DARFPO-PDPC shal prepare the fist of ARBs who shall be profiled and validated
per quarter,

The list of ARBs together with the ARE Validation Forms generated by the
DARPO shall be transmitied fo the respective MAEOs, The MARO shall convene
an ARB vaolidation team composed of the MARO/DF, BARC and FO
representatives. The feam shall be responsible in the conduct of information
campaoign and validation activities per barangay

ARB validation shall be undertaken by the team using the prescribed ARB
Validation Form genesrated by the DARPO-PCPC. The Team shall validate the
data provided in the Validatfion Form as follows: a) personal infermation of the
ARB such gs the name, address, birth date, age, civil status, sex, highest
educational attainment, number and name of dependents; b) details of land
tenure [EP/CLOA/LH EP/CLOA/LH Contracts) such as land fitle number, type of
AVA, if collective or co-ownership CLOA, number of ARBs, registration date,
and area per fitle, in actual physical possession and current crops planted,
and c) status of landholding whether ARB culfivates, supervises/manages the
awarded land or has been morfgaged.

Validation form shall be applicable for individual. co-ownership or collective
land distribution schemes. .




d. Based on the validation. ARBs who still own and fill the awarded lands shall
then accomplish ARB Carding and ID Form No. 01 and have their respective ID
piciure taken by the designated DARPO official photographer. Information
captured in the prescribed form shall then be fransterred in the ARB's individual
ledger maintained af the DAR municipal office while the ARE profile farms shall
be forwarded to the Provincial Data Processing Center (PDPC| together with
ARB Carding and 1D Form No. 02 and Certifications from the appropriate BARC
and PO Chairpersons.

If it was found out that the landholding is no longer being liled by the actual
owner, corresponding fransfer action or cancellation shall be done before the
new tilers are considered as 1D recipients. Validation results shall likewise be
forwarded to PDPC for database updating.

e. The DARPO-PDPC., upon receipt of the ARB Vdlidation Fomm  shall
encode/update the ARB dalabase using ARB Carding and ID Form No, G,
including the scanned 1D pictures and signatures or thumbmarks in the ARB
database. DARPO shall ossign the ARB Landholding Code following the
procedure described in Item Vi, 8, a-b of this circular,

f. The ARE Carding and ID Form No. 01, complete with scanned 1D pictures and
signatures or thumbmarks shall be forwarded electronically to MIS-DARCO,
through the RDPC for the processing of the plastic 1Ds.

g. Upon receipt of the database transmitted by RDPC, MIS reviews the data entry
and comeciness of information captured in the database and assigns the
individual ARB ID number using the prescribed six-digit ARB ID number, prior fo
the processing and printing of ARB ID cards. The MIS-DARCO shall only process
the I cards of all ARBs with complete requirements.

j.  MIS shall forward the printed ID cards o DARPO fo cross check the data entry
in the printed IDs. If found in order, it shall immediately fransmif the same fo the
DARMO for distribution to ARBs.

k. On @ semestral basis, the DARMO fogether with the BARCs shall conduct
inspections of the londholdings of ARBs under their coverage and determine
whether the ARBs still own and cultivate the lands awarded to them and have
not committed any of the viclations and offenses stipulated under MC 19,
series of 1974.

Annex F presents the Process Flow for Exisfing ARBs to be profiled and issued with ID.

B. ARB ID Recall and Invalidation

I

Beneficiaries whose stotus was eventudlly declared invalid by DARAB shall be
delisted from the DAR masterist of qualified beneficiaries and the ARB D issued
shall be recalled and invalidated by DAR. The Provincial Agrarian Reform Officer is
authorized to recall and cancel the ARE ID.




2. The recall and invalidation of the ARB ID shall be done simultaneously with the
cancellafion of EPs or CLOAs, homestead patents, as well as the canceliation of
leasehold contracts by the DAR Adjudication Board based on Administrative Order
No. 02, Series of 1994,

1. The list of invalidated ARB Identification Cards shall be posted at the MARQ office
and other barangay centers on a quarierly basis.

4. The Data Processing Centers af the provincial to the national level shall maintain a
list of delisted ARBs with their corresponding ARB ID numbers.

& Al surrendered and invalidated ARB ID cards shall be submitted to MIS-DARCO for
proper inventory and safety measure.

C. ARB ID Renewal

I. Three months before expiration of the ARB 1D, DARPO-PDPC shall generate the ARB
I Renewal Form (ARB Carding and ID Form No. 4 attached as Annex G] as basis
for determining the ARBs qualified for renewal of their ARB ID. The MAROC shal
conduct information dissemination regarding the ARB ID renewal.

2 Qualified beneficiaries whose 1D have expired shall apply for renewal at the MARO
level by filing-up the renewal form which include the updates on personal
information.

1. The procedure of generafing the new ARB ID shal follow the procedure for
generation and distribution of ID card for existing ARBs.

Vill.  PROJECT ORIENTATION

Te jumpstart the installation of the system, BARBD fogether with the Field Operations Group
and Management Information Service shall conduct @ National Project Orientation fo
enable DAR implementors at various levels (primarily the MAROS/DFs, BARC and FOs, DAR
officers at the regional and provincial offices) to level-off on the objectives and
process/mechanics of implementation of the project,

This activity shall be conducted in two levels: 1) Management Level, 1o be parficipated in
by the Regional Directors, CARPOs for Planning. Operation and Support services; and 2}
Implementors' Level, fo be atiended by the key players such as the MARODs, DFs, BARC
and PO leaders/representatives.

IX. REPORTING AND MONITORING

The Data Processing Centers [DPC) at the provincial and fhe regional levels, and the MIS-
DARCO shall maintain an ARB database at fheir respective levels.

The PARO through the DARRO shall submit a regulor status report, using ARB Carding and
ID Form No. 05 (attached os Annex H) on a quarterly basis, to the Office of the
Undersecretary for Field Operations Group. copy fumished MIS-DARCO.




Spot monitoring on the status of implementation of this guideline shall be undertaken by
FOG in coordination with BARBD and MIS. This shall be done at the ARB level in selected
provinces on a quarterly basis.

X. REPEALING CLAUSE AND EFFECTIVITY

This Circular supplements the processes and procedures stipulated in AQ No. 05, series of
1996, AQ No. 04, series of 1998 and MC 3, series of 1997 fo fully implement the issuance of
identification cards 1o ARBs with EP. CLOA, Leasehold Contract and Homestead Patents.
This. Memorandum Circular supersedes previous issuances or provisions inconsistent
herewith.

This Memorandum Circular shall take effect immediately.

Biliman, Quezon City, September ?_0 2006.

-

NASSER C. PANGANDAMAN
Secretary
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Annex =AY

Sample Prototype of the ARB ID Card.
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Annex D

ARB-ID Process Flow
New ARBs
i OFFICE LAND DISTRIBUTION ARE ID

v

P

A Instrictions fo proceed with Land

=] Distribution

o
v
\/ Verification/validation of potential ARBs

@—h based on farmers' undertaking to the final
gualffied ARBs or Coop

Accomplishment of CLOA application Filling-up of ARB Carding and [D
form (CARP Form No. 18) {ARB Carding and ID Form No. 1) and phota
session
¥ Y
Preparation of Land Distribution Foldar Attach ARB Carding and 1D Form No. 1 to
{LOF} LOF
' |
m CARP Form No, 18
A
R CARP Form Neo. 19
o
R
Additional Information for collective CLOA
Y
S”ﬁ’;’ﬁm" ’ﬂd’g‘“o ot Submit ARB Carding and ID From 1 & 2 to
- hagistered Crpanizatin/Coop the PARO tagether with the LOF
- Wiih the required documents
- BOD Resoiution
- Articles of incorporation (AQI)/By
Laws of Coop or Orgn.
- Certificate copy of title
¥
] Review of Documents in the LOF Review of Documents
Generation of CLOA Encoding/Updating of
; ARB Carding and ID Form No. 1
p Y Y Y
A Mother CLOA Individual CLOA Generation of ARB-ID Number per ARB
R Annotated by LEP Annotated by LBP |-
o —
AREB
i Database
Forward to DARRO Forward to DARRO .J, '
W A Preeas Fluw 1




P i

OFFICE LAN. JISTRIBUTION I ARB ID

From PARO
S~
Review of LDF & Initials of owner's/co-
's duplicate CLOA
owner's duplica Batkasa
NO
Return to
PARO L
Counter check
o with the list of
A CLOAs/ARBs
R
R
o
Signing &
Sealing of Provide fist
CLOA - of CLOAS/
ARBs
Transmit to ¥ ¥
DARCO- Forward
BLAD with i‘::g’" to database to MIS
CARP Form
No. 27

Database
Cause Signing &
Sealing of CLOA Counter check
Provide list database
F » of CLOAs/ » forwarded by
o ARBs DARRO with list
G from FOG/BLAD
/ b v
o Forward Signed & Sealed CLOA to Generation ARB-ID Card from the database

B DARRO together with ARB-ID Cards forwarded by RDPC (both countercheck from
L the list provided by FOG/BLAD to MIS &
A DARRO to RDPC
D
!
T Submit ARB- Forward ARB

ID Card to 1D Card to
] FOG/BLAD to DARRO

be attached to

CLOA

¥
©

AMPAT Precuan Ml 2




OFFICE LAN_ DISTRIBUTION l ARBID

o i ?

Receive & fndex CLOA by province Received ARE ID Card
D i
4 ! 4
R Submit Submit
periodic approved
o report on CLOA & o
CLOA ARB-ID CGard [*
genarated to PARO

_-—_.-"-u—.——|—|—|-|-u—_—-—-+—-——____--_—-'Hl!-'n!—il-i

4

\\/’/ Record Signed & Scaled CLOAS H—@

'

Reglster CLOA with ROD Update ARE Database reflecting title

» Reflect litle and date of registration of s and date of registration of CLOA
CLOA

[ e B R -

K/ Transmit to MARO

-————-——---n-l-w—ri—vmhﬂ”_—-----—______-

\‘\/. Receive & record owner's/co-owner's
duplicate certificate of title

v

Distribute owner/co-owner’s duplicate Distribution of ARB-ID Cards
certificate of title and ARB-ID Cards to ARBs | tagether with Land Titles to ARBs
or Coop

Maintain logbook of all CLOAs/Title issued

v

Assist ARBs in securing Tax Declaration for
S Assessors/Treasurers Office

v
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Annex F

ARB-ID Process Flow
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Annex F
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